
 
 
 

THE TOWN OF ONOWAY
REGULAR MEETING OF COUNCIL

AGENDA 
 

Wednesday, June 25, 2025
9:30 a.m.

Council Chambers
Onoway Civic Centre (and Virtually Via Zoom)

MEETING IS BEING AUDIO/VIDEO RECORDED

Pages

1. CALL TO ORDER

2. ADOPTION OF THE AGENDA

Recommendation:

THAT the June 25, 2025 Regular Council Meeting agenda be approved as

presented.

or

THAT the June 25, 2025 Regular Council Meeting agenda be approved with the

following amendments(s) (as noted at meeting time).

3. PUBLIC INPUT SESSION

4. CONSENT AGENDA, INCLUDING APPROVAL OF MINUTES FROM PRIOR
MEETINGS

Recommendation:

THAT all items on the proposed consent agenda and respective

recommendations be approved.

a. June 12, 2025 Regular Council Meeting Minutes 6 - 12



b. 11. Information Items

a) AB Munis - June 10, 2025 letter from Tyler Gandam regarding prepare

for Municipal Affairs' survey on recall rules

b) Canadian Postmasters and Assistants Association (CPAA) - Rural

Alberta Post Offices

c) Water Demand Management Measure A-June 9, 2025 letter from the

Wild Water Commission

d) Bill 50 Resources and Amendments to JUPA's - June 16, 2025 email

from Deputy Minister Jonah Mozeson

 

5. PUBLIC HEARINGS

6. APPOINTMENTS/PRESENTATIONS/DELEGATIONS - n/a

7. FINANCIAL REPORTS - n/a

8. POLICIES & BYLAWS

a. Bylaw 831-25 - Procedure Bylaw - A Request for Decision is attached. 13 - 41

Recommendation:

THAT Bylaw 831-25, The Council Procedure Bylaw, be given first

reading.

Recommendation:

THAT Bylaw 831-25 be given second reading.

Recommendation:

THAT Bylaw 831-25 be considered for third reading at this meeting.

Recommendation:

THAT Bylaw 831-25 be given third and final reading and adopted.
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9. ACTION ITEMS

a. Town of Onoway Library Board 2024 Financial Statement - A Request for
Decision is attached

42 - 51

Recommendation:

THAT Council approve the Town of Onoway Library Board 2024

Financial Statements from Patricia Fish Accounting as presented.

Or direction as provided from Council deliberations.

 

b. Community Hall Lease Negotiations - A Request for Decision is attached 52 - 67

Recommendation:

THAT the Town of Onoway open negotiations with the Onoway Facility

Enhancement Association regarding leasing of the community hall facility

as per 1.3 of the lease agreement from January 1, 2023 to December 31,

2025, as contract negotiations must be opened six months prior to end of

lease AND THAT member(s) of Council be appointed to work with

Administration regarding negotiations.

Or direction provided as provided from Council deliberations.

 

c. 2024 School Requisition Over Under Levy - A Request for Decision is
attached

68 - 82

Recommendation:

THAT Council accept the 2024 School Requisition Over/Under Levy

Report.
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10. COUNCIL,COMMITTEE & STAFF REPORTS 83 - 86

a. Mayor's Report

b. Deputy Mayor's Report

c. Councillor's Reports (x 3)

d. Chief Administrative Officer Report - attached

e. Corporate and Community Services Director's Report - attached

f. Public Works Report - attached

Recommendation:

THAT the Council and staff reports be accepted as presented.

 

a. Committee of the Whole

1. Sanitary Sewer Inspection Detail - A Request for Decision is
attached

87 - 205

Recommendation:

THAT the Committee of the Whole accept the Sanitary Sewer

Line Inspection report as presented.

 

2. Elk's Park and Bretzlaff Park Improvements - A Request for
Information is attached

206 - 207

Recommendation:

THAT the Committee of the Whole recommends to Council to

approve Elk’s Park and Bretzlaff Park improvements as

presented.

11. INFORMATION ITEMS

Recommendation:

THAT the information items be accepted as presented.
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a. AB Munis - June 10, 2025 letter from Tyler Gandam regarding prepare
for Municipal Affairs' survey on recall rules

208 - 216

b. Canadian Postmasters and Assistants Association (CPAA) - Rural
Alberta Post Offices

217 - 220

c. Water Demand Management Measure A-June 9, 2025 letter from the
Wild Water Commission

221 - 222

d. Bill 50 Resources and Amendments to JUPA's - June 16, 2025 email
from Deputy Minister Jonah Mozeson

223 - 241

12. CLOSED MEETING

Pursuant to Section 197(2) of the Municipal Government Act and Section 21

FOIP - Disclosure harmful to intergovernmental relations

13. ADJOURNMENT

14. UPCOMING EVENTS

July 10, 2025          9:30 a.m.          Regular Council Meeting

Aug. 14, 2025         9:30 a.m.          Regular Council Meeting

Sept. 11, 2025        9:30 a.m.          Regular Council Meeting 

Sept. 25, 2025        9:30 a.m.          Regular Council Meeting

Oct. 9, 2025            9:30 a.m.          Regular Council Meeting 

Oct. 23, 2025          9:30 a.m.          Regular Council Meeting 
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TOWN OF ONOWAY 

REGULAR COUNCIL MEETING MINUTES 

 
June 12, 2025 

9:30 a.m. 
Council Chambers 

Onoway Civic Centre (and Virtually Via Zoom) 
 
Council Present: Mayor Lenard Kwasny 
 Deputy Mayor Lisa Johnson 
 Councillor Bridgitte Coninx 
 Councillor Robin Murray 
 Councillor Sheila Pockett 
  
Administration: Jennifer Thompson, Chief Administrative Officer 
 Gino Damo, Director of Corporate and Community Services 
 Debbie Giroux, Recording Secretary 
  
 1 member of the public attended the meeting in person. 
 3 members of the public attended the meeting via Zoom. 
_____________________________________________________________________ 

 

1. CALL TO ORDER 

Mayor Lenard Kwasny called the meeting to order at 9:30 a.m. and advised that 
the meeting will be recorded and acknowledged that the meeting was being held 
on Treaty 6 Land.  

 

2. ADOPTION OF THE AGENDA 

Motion # 159-25 

MOVED by: Councillor Robin Murray 

THAT the June 12, 2025 Regular Council Meeting agenda be approved as 
presented. 

CARRIED UNANIMOUSLY 
 

3. PUBLIC INPUT SESSION 
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4. CONSENT AGENDA, INCLUDING APPROVAL OF MINUTES FROM PRIOR 
MEETINGS 

Motion # 160-25 

MOVED by: Councillor Bridgitte Coninx 

THAT all items on the proposed consent agenda and respective 
recommendations be approved; with the exception of a) and b) regarding Teric 
Power to be discussed later in the meeting by Council. 

CARRIED UNANIMOUSLY 

a. May 22, 2025 Regular Council Meeting Minutes 

b. 11. Information Items 

           c. Town of Onoway - Development Permit 25DP04-01 - 5107 - 47 Avenue 
- Accessory Structure (Garage) and demolition of existing garage 

           d. Yellowhead Regional Library (YRL) 2024 Annual Report  

5. PUBLIC HEARINGS 

6. APPOINTMENTS/PRESENTATIONS/DELEGATIONS - n/a 

7. FINANCIAL REPORTS  

a. Monthly Cheque Listing January 1-May 30, 2025 

Motion # 161-25 

MOVED by: Councillor Sheila Pockett 

THAT Council approve the monthly cheque listing from January 1 to May 
30, 2025, as presented. 

CARRIED UNANIMOUSLY 
 

8. POLICIES & BYLAWS - n/a 

9. ACTION ITEMS 

a. FCSS Round 1 Applications 

Motion # 162-25 

MOVED by: Councillor Bridgitte Coninx 

THAT Council approve the following Committee funding amounts for the 
2025 FCSS Funding Round 1 to a total amount of $13,950: 
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Organization 
Name 

Project/Program 
Name 

Committee Funding 
Amount 
Recommendation 

Lac Ste Anne 
Foundation 
(Chateau) 

Flowers for 
residences 

$1,000 

Onoway & 
District Heritage 
Society 

Heritage Days $4,000 

Onoway United 
Church Thrift 
Store 

Volunteer 
Appreciation Dinner 

$1,000 

Onoway Legion 
Branch 132 

Remembrance Day 
Recognition of 
Veterans 

$1,250 

  

Onoway Legion 
Branch 132 

Valour Café $1,500 

Onoway Golden 
Club 

Senior Christmas 
Supper 

$1,000 

Lac St. Anne 
East End Bus 
Society 

Seniors In Motion 
2025 

$1,700 

Town of 
Onoway Public 
Library 

Stories & Tunes for 
Tots & Takeaway Kits 

$2,500 

  

AND THAT Council approve the following Committee funding amounts for 
the 2025 FCSS Funding Round 1 to a total amount of $7,450 and 
distribute funds in the condition that an application is submitted and 
funding request is equal or lesser than previous year: 
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Organization 
Name 

Project/Program 
Name 

Committee Funding 
Amount 
Recommendation 

Onoway & District 
Historical Guild 

Fall Harvest Festival 
2024 

$750 

Onoway Facility 
Enhancement 
Association 

Community 
Halloween Event 

$650 

Onoway Facility 
Enhancement 
Association 

Kids Christmas Party $850 

Onoway Moms 
and Tots c/o Tracy 
Alden 

Annual program $1,000 

Onoway Facility 
Enhancement 
Association 

Seniors Tea $700 

Town of Onoway 
Public Library 

Community 
Christmas Fair 

$500 

Celebrate Kids: 
Onoway Children’s 
Health and 
Wellness Fair 

Celebrate Kids: 
Onoway Children’s 
Health and Wellness 
Fair 

$1,000 

Onoway & District 
Agricultural 
Society 

Free Community Ice 
Use Programming/ 
Volunteer Drive 
Program 

$2,000 

                                                                           

                                                                          CARRIED UNANIMOUSLY 
b. Emergency Preparedness Awareness 

Motion # 163-25 

MOVED by: Councillor Robin Murray 

THAT Council accepts the emergency preparedness awareness for 
information.                                                            

                                                                                                CARRIED UNANIMOUSLY 
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10. COUNCIL, COMMITTEE & STAFF REPORTS 

Motion # 164-25 

MOVED by: Councillor Bridgitte Coninx 

THAT the Council and staff reports be accepted as presented. 

CARRIED UNANIMOUSLY 
 

11. INFORMATION ITEMS 

Information items c. and d. were approved under the Consent Agenda Motion 
160-25 

Motion # 165-25 

MOVED by: Councillor Bridgitte Coninx 

THAT Council's discussion of the Teric Power, Pioneer Power Centre Project, be 
accepted for information. 

CARRIED UNANIMOUSLY 

a. Teric Power - Pioneer Power Centre Project - May 14, 2025 letter from 
Kolja Vainstein 

b. Teric Power - Pioneer Power Centre Open House - June 24, 2025 

c. Town of Onoway - Development Permit 25DP04-01 - 5107 - 47 Avenue - 
Accessory Structure (Garage) and demolition of existing garage 

d. Yellowhead Regional Library (YRL) 2024 Annual Report  
 

12. CLOSED MEETING 

Motion # 166-25 

MOVED by: Deputy Mayor Lisa Johnson 

THAT Council move into a Closed Meeting at 10:07 a.m. pursuant to Section 
197(2) of the Municipal Government Act and: 

Section 16 FOIP: Disclosure harmful to business interests of a third party 

Section 17(4)(d) FOIP - Disclosure harmful to personal privacy  

CARRIED UNANIMOUSLY 

 Council recessed from 10:07 a.m. to 10:10 a.m. to allow the members of the 
           public and Recording Secretary to leave the meeting. 
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The following individuals attended the Closed Meeting: 
Mayor Lenard Kwasny 
Deputy Mayor Lisa Johnson 
Councillor Bridgitte Coninx 
Councillor Robin Murray 
Councillor Sheila Pockett 

 Jennifer Thompson, Chief Administrative Officer 
 Gino Damo, Director of Corporate and Community Services 

Ryan Bourke (10:31 a.m. to 10:58 a.m.) 
 

Motion # 167-25 

MOVED by: Deputy Mayor Lisa Johnson 

THAT Council move out of Closed Meeting at 11:45 a.m. 

CARRIED UNANIMOUSLY 
 

Motion # 168-25 

MOVED by: Councillor Sheila Pockett 

THAT Council awards the 2025 Student Bursary in the amount of $500 each to 
the following recipients upon receipt of proof of registration and acceptance to a 
qualified post-secondary institution in a full-time or part-time program and be 
attending their first year of studies: 

 

Brodie McLennan 
Markuss Mikelsons 
Sawyer Quinn McNeice 

CARRIED UNANIMOUSLY 
 

Motion # 169-25 

MOVED by: Councillor Robin Murray 

THAT Council deny the property tax exemption for the non-profit portion of the 
property being used for daycare use of tax roll 88000 due to the inability to 
establish a clear benefit distinction between the board of directors and the 
property owner. 

CARRIED UNANIMOUSLY 
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13. ADJOURNMENT 

As all matters on the agenda have been addressed, Mayor Lenard Kwasny 
declared the Regular Council Meeting adjourned at 11:50 a.m. 

 

 
 

   

Lenard Kwasny, Mayor  Jennifer Thompson 
 Chief Administrative Officer 
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Meeting:  Council Meeting 
Meeting Date:  June 25, 2025 
Presented By:  Jennifer Thompson, Chief Administration Officer   
Title:  Procedure Bylaw Revisions – MAP Review  

 
BACKGROUND / PROPOSAL 
 
As Administration corrects deficiencies found through the 2023-24 Municipal 
Accountability Program (MAP) Review, there are two sections of the current Procedure 
Bylaw 818-24 that are non-compliant with Section 145(1) and 153 of the Municipal 
Government Act. 
 
The Procedure Bylaw 818-24 is not compliant with the MGA specifically Section 22.5  
and 22.6. 
 

22.5 The Chair may expel any person, including a Member, from a meeting for 
improper conduct.  

22.6 If a person refuses to leave the meeting after having been expelled by the 
Chair, the Chair may request that the person be removed from the meeting by 
a Peace Officer. If the person expelled from the meeting is attending by 
Electronic Means and refuses to disconnect their connection, the person’s 
electronic connection to the meeting may be terminated. 

 
 
DISCUSSION / OPTIONS / BENEFITS / DISADVANTAGES 
 
The above 2 sections (22.5 and 22.6) have been removed from the updated Procedure 
Bylaw 831-25 being presented to Council. 
 
The MGA does not permit any person, including a member of Council, to be expelled 
from a Council or Committee meeting whether they are attending in person or via 
electronic means.  Section 145 and 153 of the MGA are below. 
 

MUNICIPAL GOVERNMENT ACT - Bylaws — council and council committees 

145(1) A council may, by bylaw, establish the procedures to be followed by the council. 

(2)  A council may, by bylaw, establish council committees and other bodies. 

(3)  Where a council establishes a council committee or other body, the council may, by bylaw, establish the functions of the 

committee or body and the procedures to be followed by it. 

RSA 2000 cM-26 s145;2015 c8 s15;2022 c16 s9(36 

 

 

 
 

Town of Onoway 
Request for Decision 
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General duties of councillors 

153   Councillors have the following duties: 

(a)    to consider the welfare and interests of the municipality as a whole and to bring to council’s attention anything that would 

promote the welfare or interests of the municipality; 

(a.1)    to promote an integrated and strategic approach to intermunicipal land use planning and service delivery with 

neighbouring municipalities; 

 (b)    to participate generally in developing and evaluating the policies and programs of the municipality; 

 

 (c)    to participate in council meetings and council committee meetings and meetings of other bodies to which they are 

          appointed by the council; 

 

 (d)    to obtain information about the operation or administration of the municipality from the chief administrative officer or a 

           person designated by the chief administrative officer; 

 

 (e)    to keep in confidence matters discussed in private at a council or council committee meeting until discussed at a meeting  

          held in public; 

          (e.1)    to adhere to the code of conduct established by the council under section 146.1(1); 

(f)    to perform any other duty or function imposed on councillors by this or any other enactment or by the council. 

RSA 2000 cM-26 s153;2015 c8 s17;2016 c24 s15 

 

The Bylaw will now be in compliance with recommendations in the MAP review. 
 
STRATEGIC ALIGNMENT 
Good Governance 
 
COSTS / SOURCE OF FUNDING 
None 
 
 
RECOMMENDED ACTION  
  
THAT Bylaw 831-25, The Council Procedure Bylaw, be given first reading. 
 
THAT Bylaw 831-24 be given second reading. 
 
THAT Bylaw 831-25 be considered for third reading at this meeting. 
 
THAT Bylaw 831-25 be given third and final reading and adopted. 
 
ATTACHMENTS 
Bylaw 831-25 Procedural Bylaw  
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BYLAW NO. 831-25 
TOWN OF ONOWAY 

 
Being a Bylaw of the Town of Onoway to regulate the proceedings and the 

conduct of business at Town of Onoway Council and Committee Meetings.  

 
WHEREAS, pursuant to the Municipal Government Act, R.S.A. 2000, c M-26, Council 
may pass bylaws related to the procedures to be followed by Council and Council 
Committees;  
  
NOW THEREFORE, the Council of the Town of Onoway in the Province of Alberta, duly 
assembled enacts as follows: 

 
1. TITLE:  The Bylaw may be cited as the Council Procedure Bylaw.  
 

PART I – DEFINITIONS AND INTERPRETATION 
 

2. DEFINITIONS.   
 

2.1. In this bylaw: 
  

2.1.1. “Act” means the Municipal Government Act, R.S.A. 2000, c M-26, any regulations 
thereunder, and any amendments or successor legislation thereto;  
 

2.1.2. “Acting Mayor” means the Councillor appointed by resolution of Council to act as 
Mayor in the absence or incapacity of both the Mayor and the Deputy Mayor; 
 

2.1.3. “Adjourn” used in relation to any meeting means to terminate the meeting; 
 

2.1.4. “Administration” means the employees of the Town of Onoway, led by the CAO; 
 
2.1.5. “Agenda” means the list of items comprising the agenda and the order in which 

those items appear on the agenda for a Regular or Special meeting of Council 
prepared pursuant to this bylaw; 

 
2.1.6. “Bylaw” means a bylaw of the Town of Onoway; 
 
2.1.7. “CAO” means the Chief Administrative Officer, or delegate, for the municipality; 
 
2.1.8. “Chair” means the person who has the authority to preside over a meeting, and 

when in attendance at Council Meetings shall mean the Mayor; 
 
2.1.9. “Closed Meeting” means a meeting or a portion of a meeting which is held 

without the public present in accordance with the Act and the Freedom of 
Information and Protection of Privacy Act, RSA 2000, c F-25; 
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2.1.10. “Committee” means a committee, board, commission, or other body established 

by Council under the Act, but does not include an assessment review board, or 
subdivision and development appeal board; 

 
2.1.11. “Committee Meeting” means any gathering of quorum of a Committee where the 

Committee provides direction on any matter over which the Committee has 
jurisdiction; 

 
2.1.12. “Consensus” means that no objection is raised on a non-substantive motion put 

to Council; 
 
2.1.13. “Consent Agenda” means the items included under this heading in the Agenda, 

which are moved and voted on without debate in one motion, such items 
typically including routine business and reports; 

 
2.1.14. “Council” means the Mayor and Councillors of the Town of Onoway elected 

pursuant to the provisions of the Local Authorities Election Act RSA 2000, c L-21; 
 
2.1.15. “Council Chamber” means the room that has been designated for the purposes of 

holding regular Council Meetings; 
 
2.1.16. “Councillor” means a member of Council who is duly elected and continues to 

hold office;  
 
2.1.17. “Council Meeting” means any gathering of quorum of Council where Council 

provides direction on any matter over which Council has jurisdiction, and includes 
a Public Hearing; 

 
2.1.18. “Deputy Mayor” means the Councillor who is appointed pursuant to the Act to act 

as Mayor in the absence or incapacity of the Mayor; 
 
2.1.19. “Delegation” means any person(s) acting on behalf of themselves or authorized 

to act as representative(s) for another person, group, or organization appearing 
before Council at a Council Meeting to make a request or provide a presentation, 
but does not include speaking to a bylaw for which a Public Hearing has been 
held or scheduled;   

 
2.1.20. “Disruption” means any act meant to impede the proceedings of a meeting 

whether the source be Council members, delegates or public at large; 
 
2.1.21. “Election Officers” means the persons appointed by resolution of Council under 

Part II of this Bylaw to conduct an election, including collection and tabulation of 
results for such election, where required by this bylaw; 

 
2.1.22. “Electronic Means” means an electronic or telephonic communication method 

that enables all participants attending a meeting to hear and communicate with 
each other during the course of the meeting; 
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2.1.23. “General Election” means an election held for all Members of Council to fill 

vacancies caused by the passage of time in accordance with the Local Authorities 
Election Act, RSA 2000, c L-21; 

 
2.1.24. “Hybrid Meeting” means a meeting where some participants attend by Electronic 

Means and some attend in person; 
 
2.1.25. “Mayor” is the chief elected official of the Town; 
 
2.1.26. “Member” means a Member of Council duly elected who continues to hold office, 

or a Member of a Committee, duly appointed by Council to that Committee, as 
the context requires; 

 
2.1.27. “Minutes” means the record of decisions of a meeting recorded in the English 

language without note or comment; 
 
2.1.28. “Municipality” means the Town of Onoway, a municipal corporation of the 

Province of Alberta and includes the area contained within the boundaries of the 
Municipality; 

 
2.1.29. “Notice of Motion” means the document by which a Member of Council brings 

forward an item that they wish to be considered at a subsequent Council 
Meeting; 

 
2.1.30. “Peace Officer” means a peace officer as defined in the Peace Officer Act, SA 

2006, c P-3.5. 
 
2.1.31. “Pecuniary Interest” means a pecuniary interest as defined in the Act; 
 
2.1.32. “Point of Order” means bringing to the attention of the Chair and to Members 

that a person has broken a rule or made an error in procedure and asking that 
the rule be followed or that the error in procedure be corrected; 

 
2.1.33. “Point of Privilege” means a request to the Chair and to Members to immediately 

consider and take action to remedy a situation negatively affecting the rights or 
privileges of Members, or of Council or a Committee as a whole, despite other 
pending business currently before the meeting; 

 
2.1.34. “Postpone” means to delay the consideration of any matter either to definite time 

when further information is to be obtained or indefinitely; 
 
2.1.35. “Presentation” means information provided at a Council meeting by a Delegation 

or by representative(s) of an outside organization; 
 
2.1.36. “Public Hearing” means a public hearing held pursuant to the Act or any other 

legislation, whether statutory or non-statutory; 
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2.1.37. “Public Input Session” means the time set aside at a Council Meeting for the 

public to address Council; 
 
2.1.38. “Public Notice Posting Places” means, at minimum, the Town’s website or, where 

the website is not accessible for technical reasons, at a location at the Town Hall 
which is accessible by the public; 

 
2.1.39. “Quorum” means the number of Members to be present at a meeting to legally 

conduct business at the meeting; 
 
2.1.40. “Recess” means to take a short break or intermission within a meeting that does 

not end the meeting, after which proceedings are immediately resumed at the 
point where they were interrupted; 

 
2.1.41. “Recorded Vote” means that a record is kept in the Minutes of the Members 

voting for and against a motion; 
 
2.1.42. “Special Meeting” is a special council meeting called pursuant to section 194 of 

the Act; 
 
2.1.43. “Table” means a motion to delay consideration of any matter in order to deal 

with more pressing matters, which does not set a specific time to resume 
consideration of the matter; 

 
2.1.44. “Town” means the Town of Onoway; 
 
2.1.45. “Town Hall” means the municipal office for the Town, located at 4812 51 Street, 

Onoway, Alberta T0E 1V0.; 
 
2.1.46. “Virtual Meeting” means a meeting at which all persons entitled to participate in 

that meeting participate by Electronic Means; 
 

3. INTERPRETATION AND APPLICATION 
 

3.1. This bylaw applies to all Council Meetings and those participating in and attending those 
meetings.  
 

3.2. The precedence of rules governing the procedure of Council is: 
 

3.2.1. the Act; 
 

3.2.2. other provincial legislation; 
 

3.2.3. this bylaw; and 
 

3.2.4. the current edition of Robert’s Rules of Order – Newly Revised.  
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3.3. Where Council makes this bylaw applicable to a Committee, it shall apply with all 

necessary modifications and: 
 

3.3.1. any reference to the Mayor shall be treated as reference to Chair; 
 

3.3.2. any reference to Councillor shall be treated as reference to a Member; and 
 

3.3.3. any reference to Council shall be treated as reference to Committee. 
 

3.4.  Notwithstanding the procedures in this bylaw, if a Committee establishes procedures 
that differ from the procedures in this bylaw, and provided such procedures are not 
inconsistent with the Act or other applicable provincial legislation, the procedures 
established by the Committee shall take precedence to the extent of the difference. 
 

3.5.  Council may, by resolution in accordance with this bylaw, temporarily suspend the rules 
or a specific rule established by this bylaw provided that such a suspension does not 
conflict with the Act or another enactment.  A suspension of rules is only in effect for 
the meeting at which the resolution is passed.  

 
PART II - NOMINATION AND ELECTION PROCEDURES 

 
4. NOMINATIONS AND ELECTIONS 

 
4.1 The following process applies to nomination and election procedures: 

 
4.1.1. Nominations must be called for three (3) times and nominations may be closed 

after the third call or by a “carried” motion that nominations cease. 
 

4.1.2. If only one (1) nomination is received for any one (1) position, the individual will 
be declared the nominee elected, by acclamation.  
 

4.1.3. If an election is required for any position, Election Officers shall be appointed by 
resolution of Council and the appointed Election Officers must conduct the 
election.  Voting will be by secret ballot and each voting member must be given a 
ballot for this purpose.  
 

4.1.4. In the event a tie vote occurs for any position, the winner will be determined by 
a draw from a receptacle.  
 

4.1.5. All positions will be filled by Council appointing the candidates receiving the 
largest number of votes.  If more than one (1) position is to be filled (including 
that of an alternate), on any given Committee, the candidates with the greater 
number of votes shall be declared appointed. 
 

4.1.6. Collection and tabulation of ballots will be performed by two (2) appointed 
Elections Officers with the name of the successful nominee delivered to, and 
announced by, the Mayor, without reference to the number of ballots cast.  
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4.1.7. Council may exercise the appointment of members to Committees, Boards, 

Commissions, etc. by nominations and elections or by resolution of Council. 
  

4.1.8. If more than one (1) position is to be filled on any given Committee, Board, or 
Commission, the candidates with the greatest number of votes will be declared 
elected.  
 

4.1.9. Once an election is completed, the appointed Election Officers must destroy all 
ballots from the elections held.   
 

PART III – DESIGNATION OF COUNCILLOR TO ACT IN PLACE OF THE MAYOR 
 

5. DEPUTY MAYOR AND ACTING MAYOR 
 

5.1. The Deputy Mayor must act as the Mayor when the Mayor is unable to perform the 
duties of Mayor or if the office of the Mayor is vacant.  The Deputy Mayor has the 
same powers and responsibilities as the Mayor when acting as the Mayor.  
 

5.2. In the absence of both the Mayor and the Deputy Mayor, Council may, by resolution, 
appoint a Councillor as Acting Mayor.   The Councillor designated as Acting Mayor must 
act as the Mayor if both the Mayor and Deputy Mayor are unable to perform the duties 
of Mayor, or if the office of the Mayor and Deputy Mayor are vacant.  The Acting Mayor 
has all the same powers and responsibilities as the Mayor when acting as the Mayor.  
  
 
 

PART IV – MEETINGS AND NOTICE OF MEETINGS 
 

6. INAUGURAL MEETING 
 

6.1. The date of the Inaugural Meeting shall be set by the CAO and notification provided as 
set out in section 11.1 of this Bylaw. 

 
6.2. At the first meeting of Council after a General Election: 

 
6.2.1. the CAO will call the meeting to order until the Mayor has taken the official oath, 

at which point the CAO shall immediately retire from the Chair and the Mayor 
shall take position of the Chair; 
 

6.2.2. all Members will take the official oath as prescribed by the Act and the Oaths of 
Office Act, RSA 2000, c O-1; 
 

6.2.3. all Members will affirm that they will comply with the Council Code of Conduct 
Bylaw; 
 

6.2.4. Council will elect a Mayor from among their Members; 
 

Page 20 of 241Onoway Town Council Agenda June 25, 2025 



TOWN OF ONOWAY BYLAW 831-25           Page 7 of 27 

 
6.2.5. Council will elect a Deputy Mayor from among their Members; 

 
6.2.6. Council will complete the business required for organizational meetings under this 

bylaw.  
 

7. ORGANIZATIONAL MEETINGS 
 

7.1. Council shall hold an organizational meeting annually pursuant to the Act.  
 

7.2. At the organizational meeting, Council will: 
 

7.2.1. Elect a Mayor from among their Members, to hold such office until the next 
organizational meeting; 
 

7.2.2. Elect a Deputy Mayor from among their Members, to hold such office until the 
next organizational meeting; 

 
7.2.3. provided that all Members are present, set dates, time, and locations for 

regularly scheduled Council Meetings, as required; 
 
7.2.4. appoint Councillors as Members of Council Committees and any external boards, 

committees, and commissions, as required; and 
 

7.2.5. deal with any other business on the Agenda. 
 

7.3. If not all Members are present at the organizational meeting, the schedule of meetings 
shall be postponed until the Next Council meeting at which all Members are present, 
and Council shall establish the date, time and location of the next Council meeting by 
resolution.  
 

8. REGULAR COUNCIL MEETINGS 
 

8.1. Regular Council Meetings are ordinarily held on the second and fourth Thursday of the 
month at 9:30 AM, at the Town Hall. 
  

8.2. Council may, by resolution, establish other regular Council Meeting dates as may be 
required from time to time.  
 

8.3. Council may change the date, time, or place of a regularly scheduled meeting by 
majority vote. 
 

8.4. Notice of a change in date, time, or place of any Council Meeting will be provided at 
least 24 hours prior to the meeting to Councillors in accordance with the Act and to the 
public by: 
 

8.4.1. posting a notice at the Town Hall; and 
 

8.4.2. posting a notice on the Town website.  

Page 21 of 241Onoway Town Council Agenda June 25, 2025 



TOWN OF ONOWAY BYLAW 831-25           Page 8 of 27 

 
 

9. SPECIAL MEETINGS 
 

9.1. The Mayor may call a Special Meeting at any time by giving at least twenty-four (24) 
hours’ notice in writing to each Councillor and the public stating the matters to be 
considered and the date, time, and location of the Special Meeting.  
 

9.2. The Mayor must call a Special Meeting if a written request is received from a majority of 
Councillors stating the purpose for such meeting. 
 

9.3. A Special Meeting requested by Councillors must be held within fourteen (14) days after 
the request is received by the Mayor.  
 

9.4. Council may set a Special Meeting by majority vote of all Council.  The resolution must 
specify the following: 
 

9.4.1. the business to be placed on the Agenda for consideration; and 
 

9.4.2. the date, time, and location of the Special Meeting.  
 

9.5. A Special Meeting may be held with less than twenty-four (24) hours’ notice to all 
Councillors and without notice to the public if at least 2/3 of the whole Council agrees 
to this in writing before the beginning of the meeting.  
 

9.6. No business other than that stated in the notice calling the Special Meeting may be 
transacted at the meeting unless the whole Council is present at the meeting and the 
Council agrees to deal with the matter in question.  

 
10. ELECTRONIC MEANS AND VIRTUAL MEETINGS 

 
10.1. Council meetings, including Public Hearings, and Special Meetings, may be conducted 

using Electronic Means, and may be Hybrid Meetings.   
   

10.2. Committee meetings may be conducted using Electronic Means and may be Hybrid 
Meetings, in accordance with the procedures and processes established for Council.  
 

10.3. The following applies to meetings conducted using Electronic Means: 
 

10.3.1. Except for Virtual Meetings, the Chair must be physically present and cannot 
preside over meetings by Electronic Means. To participate in a meeting that is 
not a Virtual Meeting by Electronic Means, the Chair must vacate the chair for 
that meeting; 

 
10.3.2. Except for any part of a meeting that is a Closed Meeting, the CAO will provide 

live, publicly available audio and video of the location where the meeting is being 
held; 
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10.3.3. Councillors that are physically present at the meeting location or participating by 

Electronic Means are deemed to be present at the meeting and will be counted 
towards Quorum; 
 

10.3.4. Immediately after a meeting is called to order, and after any recess exceeding 30 
minutes, the Chair must conduct a roll call to confirm the identity of any 
Councillors participating by Electronic Means; and 
 

10.3.5. For any meeting, or portion of a meeting, that is a Closed Meeting, Councillors 
participating by Electronic Means must confirm to the Chair that they are in a 
private location and able to maintain confidentiality over the item to be 
discussed, and that they are not recording the meeting.  
 

10.4. Where a Virtual Meeting is held, the following applies: 
 

10.4.1. Virtual Meetings may be held through a video or teleconference platform.  The 
CAO will determine and provide for the specific platform through which Virtual 
Meetings will be held based on accessibility and technical limitations.   
 

10.4.2. The CAO must give the public at least twenty-four (24) hours’ notice that a 
Virtual Meeting will be held; 
 

10.4.3. Notice of the Virtual Meeting must provide information identifying where the 
meeting can be accessed electronically, and the methods through which the 
public may participate by Electronic Means; 
 

10.4.4. The CAO: 
 
10.4.4.1. must provide for email submissions in lieu of in-person Presentations 

from the public; 
 

10.4.4.2. must permit the submission of audio/visual Presentations for Public 
Hearing items; and 
 

10.4.4.3. may provide for other methods of public submission not found in this 
bylaw.  
 

10.4.5. The Chair will do a roll call verbally at the start of each meeting.  
 

10.4.6. A Councillor must announce if they wish to leave the meeting for any purpose 
and their departure and rejoining shall be recorded in the Minutes. 
 

10.4.7. All documents that would otherwise be available to the public before or during an 
in-person meeting or hearing will be made available on the Town’s website.  

 
11. NOTICE OF MEETINGS 
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11.1. Notice of regular Council Meetings and organizational meetings will be posted on the 

Town’s website.  
 

11.2. Notice of a Special Meeting, Virtual Meeting, or meeting change will be provided: 
 

11.2.1. to Members by way of a written notice delivered electronically to the email 
address provided by the Member; and 
 

11.2.2. to the public by way of posting notice in the Public Notice Posting Places. 
 

11.3. Notice of Public Hearings shall be given in accordance with the requirements of the 
Act.  

 
PART V – MEETINGS – GENERAL MATTERS 

 
12. PUBLIC PRESENCE AT MEETINGS AND CLOSED SESSIONS 
 

12.1. All Council meetings shall be open to the public unless a meeting, or part of a meeting, 
is a Closed Meeting.  
 

12.2. Before closing all, or any part of, a meeting to the public, Council must approve by 
resolution: 
 

12.2.1. the part of the meeting that is to be closed; and 
 

12.2.2. the basis on which the part of the meeting is to be closed pursuant to Division 2 
Part 1 of the Freedom of Information and Protection of Privacy Act, RSA 2000, c 
F-25.  
 

12.3. The Chair may, in consultation with the CAO, allow one or more other persons to 
attend a Closed Meeting, as is considered appropriate.  
 

12.4. Council may exit from the Council Chamber to a meeting room that provides privacy 
away from the public to conduct a Closed Meeting.  
 

12.5. No matters other than what was described in the resolution pursuant to section 12.2 
may be discussed in a Closed Meeting.  If a matter arises in a Closed Session which, in 
the opinion of Council, does not meet the criteria for a Closed Session, it may be 
referred to an open meeting.  
 

12.6. All proceedings, discussions, opinions, advice, and materials provided in a Closed 
Meeting are confidential and must remain in confidence by those attending the Closed 
Meeting unless their release is authorized by resolution of Council.  
 

12.7. No resolution or bylaw may be passed in a Closed Meeting except a resolution to revert 
to an open meeting where members of the public will be permitted to attend. 
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12.8. Before considering any motion arising from a Closed Meeting, the public will be 

provided with five (5) minutes notice that the meeting is back in an open meeting to 
allow for the public to return to the meeting.  
 

12.9. Committees may vote to close all, or part of, a meeting authorized to be closed in 
accordance with the requirements of the Act, and in accordance with the processes 
established for Council.  

 
13. QUORUM 

 
13.1. Quorum for a Council meeting is a majority of all Members.  

 
13.2. If Quorum is not present fifteen (15) minutes following the scheduled start time for a 

meeting, the meeting may be recessed to attempt to obtain Quorum. 
 

13.3. If Quorum cannot be obtained within a reasonable time, the CAO will record the names 
of the Members present, and the meeting will be adjourned for lack of Quorum.  
 

13.4. If Quorum is lost after a meeting is called to order, the meeting will be recessed until 
Quorum can be obtained, but if Quorum cannot be obtained within fifteen (15) 
minutes, the meeting will be adjourned for lack of Quorum.  
 

13.5. When a Member wishes to leave a meeting while it is in progress: 
 

13.5.1. the Member shall await the formal acknowledgement of the Chair before leaving; 
and 
 

13.5.2. the time of the Member’s departure, and return if applicable, shall be recorded in 
the Minutes.  
 

13.6. The rules of Quorum in this bylaw apply to Committees.  
 

14. AGENDA 
 

14.1. A Member of Council, Administration, or the public may submit an item of business that 
they wish to be included in a Council meeting agenda to the CAO in accordance with 
this bylaw.  
 

14.2. All written submissions of agenda items for consideration at a regular Council Meeting: 
 

14.2.1. must be received by the CAO by 4:00 PM on the Monday of the week prior to the 
week of the meeting; and 
 

14.2.2. must contain adequate information to the satisfaction of the CAO to enable 
Council to deal with the matter. 
 

14.3. The CAO shall prepare a proposed agenda for all meetings. 
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14.4. The Agenda for a regular Council meeting includes the following sections as required: 

 
1. Call to Order 
2. Adoption of Agenda  
3. Public Input Session 
4. Consent Agenda, including approval of 

minutes from prior meetings 
5. Public Hearings 
6. Appointments/Presentations/Delegations 
7. Financial Reports 
8. Policies & Bylaws 
9. Action Items 
10. Council, Committee & Staff Reports 
11. Information Items 
12. Closed Meeting 
13. Adjournment 

 
 

14.5. The Agenda for a Special Meeting includes the following sections as required: 
 

1. Call to Order 
2. Adoption of Agenda  
3. Action Items 
4. Closed Meeting 
5. Adjournment 

 
14.6. The CAO shall ensure that the proposed agenda for meetings is distributed to Members 

and published on the Town’s website as follows: 
 

14.6.1. for regular Council meetings:  by 4:30 PM on the Friday prior to the meeting; 
 

14.6.2. for Special Meetings: as soon as practicable in the discretion of the CAO.  
 

14.7. If, for any reason, the CAO is unable to meet the deadline required by section 14.6.1, 
the CAO shall prepare and distribute the agenda as soon as is reasonably possible prior 
to the meeting.  

 
14.8. Where a bylaw is presented to Council for enactment, the CAO shall cause the number 

and the short title of the bylaw to appear on the Agenda in the appropriate place. 
 

15. ORDER OF BUSINESS   
 

15.1. The Agenda and any amendments to it must be confirmed by a majority vote at the 
start of meetings. 
 

15.2. Unless an item has been scheduled for a specific time on the Agenda, items will be 
discussed at meetings in the order in which they appear on the Agenda.  
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15.3. Council may change the order of the Agenda by Consensus, but an item that has been 

scheduled for a specific time requires a majority vote to be moved to a different time. 
  

15.4. The items included on the Consent Agenda for a Council meeting are moved and voted 
on without debate as one motion. 
  

15.5. Items for the Consent Agenda are selected by the CAO but Council may, by Consensus, 
add any item or items to the Consent Agenda, and any Member may remove any item 
or items from the Consent Agenda.  
 

15.6. If the Consent Agenda is changed because of the addition or removal of items as 
provided for in this bylaw, then the CAO will verbally confirm the item numbers on the 
Consent Agenda prior to the vote. 

  
16. MINUTES AND MEETING RECORDS 

 
16.1. Minutes of meetings will be recorded without note or comment and will be included in 

the agenda of a subsequent meeting for adoption by a majority vote.  
 

16.2. If a Member arrives late, leaves before the meeting is adjourned, or is temporarily 
absent from the meeting, it shall be so recorded in the Minutes. 
 

16.3. The name of a Member making a motion is recorded in the Minutes.  
 

16.4. Motions receiving unanimous vote shall be recorded in the Minutes as “carried 
unanimously” or “defeated unanimously” and in the case of a split vote as “carried” or 
“defeated.” 
  

16.5. The Minutes of a Public Hearing shall record: 
 

16.5.1. the names of Administration and applicant, or representative of the applicant, 
who presented at a Public Hearing; and 
 

16.5.2. the names of the members of the public who provided verbal submissions at the 
Public Hearing, along with a general indication of support, opposition, or 
neutrality, but not a summary of the verbal submissions or a copy of the written 
submissions.  
 

16.6. The CAO will prepare and distribute the Minutes.  
 

16.7. The CAO may correct clerical, typographical, and grammatical errors in Minutes. 
 

16.8. All meetings of Council may be audio and/or video recorded, except for those portions 
of a meeting which transpire during a Closed Meeting.   These recordings shall be 
posted to the website and retained in the municipal records. 
 

16.9. Notice to the public will be made of any video recording taking place.  Such notice will 
be provided, at minimum, by providing verbal notification at the beginning of a 
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meeting  
 

17. NOTICE OF MOTION 
 

17.1. Members may add a new matter or motions to a regular Council meeting agenda by: 
 

17.1.1. Submitting a Notice of Motion in writing to the CAO in accordance with section 
14.1, in which case the motion shall appear as a Notice of Motion in the next 
regular Council meeting Agenda; or 
 

17.1.2. By giving verbal notice at a regular Council Meeting of the intention to introduce 
a motion at the following regular Council Meeting and submitting a Notice of 
Motion to the CAO in writing in accordance with section 14.1, in which case the 
motion shall appear as a Notice of Motion in the next regular Council Meeting 
Agenda.  
 

17.2. A Notice of Motion: 
 

17.2.1. must provide sufficient detail so that the subject matter of the motion and any 
proposed action can be determined; 
 

17.2.2. may include supporting documentation; and 
 

17.2.3. may state the date of the regular Council Meeting at which the Member wishes 
the motion to be included in the Agenda.  
 

17.3. If the Member who submitted the Notice of Motion is not in attendance at the meeting 
when the subject of that Notice of Motion is brought forward as a business item, the 
Notice of Motion will be postponed until the next meeting at which the Member who 
submitted the Notice of Motion is in attendance.  
 

17.4. Notice of Motion applies only to regular Council Meetings and does not apply to Special 
Meetings.  
  

18. PECUNIARY INTEREST 
 

18.1. All Members of Council shall abide by the Act with respect to Pecuniary Interest.  
 

18.2. Where a Member declaring a Pecuniary Interest under the Act is attending a meeting 
by Electronic Means, the Chair will end the Member’s participation in the meeting by 
Electronic Means while the matter is being discussed and voted upon and the Member 
will be invited to rejoin the meeting once the matter has been discussed and voted 
upon. 
 

18.3. Where a Member has disclosed a Pecuniary Interest under the Act, this must be 
recorded in the Minutes.  
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18.4. For certainty, Pecuniary Interest applies to all Committees and Committee Members.  

 
19.  ADJOURNING THE MEETING 

 
19.1. Regular Council Meetings shall not extend beyond four (4) hours in duration except by 

majority vote of Members in attendance in favour of an extension.  
 

19.2. Any unfinished business at a regular Council Meeting shall be Adjourned until the next 
regular Council Meeting or a Special Meeting scheduled for the purpose of completing 
the unfinished business. 

 
PART VI – ROLE OF THE CHAIR AND MEETING CONDUCT 

 
20.  ROLE OF THE CHAIR 

 
20.1. The Chair will facilitate effective decision-making while presiding over and preserving 

order and decorum for all Council Meetings.  
 

20.2. If the Chair is absent for all or part of a Council meeting, the Deputy Mayor, or in the 
absence of the Deputy Mayor the Acting Mayor, will assume the role of the Chair.  
 

20.3. The Chair must leave the chair to move and speak to their own motion and must 
remain out of the chair until the vote is taken and the matter is concluded.  
 

20.4. The Chair may leave the chair to speak to a motion or to debate on an item on the 
Agenda for a Council meeting if the Chair determines that their participation in the 
debate prevents them from effectively managing the meeting.  
 

20.5. The Chair’s participation in debate is subject to all rules that apply to any other 
Member of Council.  
 

20.6. When the Chair leaves the chair during a Council meeting, prior to leaving the chair, 
the Chair will turn over the Chair to: 
 

20.6.1. the Deputy Mayor; or 
 

20.6.2. in the absence of the Deputy Mayor, the Acting Mayor; or 
 

20.6.3. in the absence of both the Deputy Mayor and Acting Mayor, the Councillor 
confirmed by resolution of the Councillors remaining to assume the role.  
 

20.7. The Chair may make any procedural rulings or determinations provided for in this 
bylaw or otherwise necessary for the conduct of a meeting. 
 

20.8. Immediately following a Chair’s ruling, a Councillor may challenge the ruling, even if 
another Councillor has the floor.  
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20.9. When a challenge is made to a Chair’s ruling: 

 
20.9.1. the Chair will provide concise reasons for the ruling; 

 
20.9.2. the Chair will immediately put the motion to challenge the ruling to a vote by 

stating, “Is the Chair’s ruling upheld?”; and 
 

20.9.3. debate is not allowed on the motion to challenge the Chair’s ruling.  
 

20.10. Despite the tied vote provision of this bylaw, the Chair’s ruling is upheld by a vote of 
50% or greater. 
 

20.11. A Chair’s ruling that is not challenged, or that is challenged and upheld, is final.  
 

20.12. When the Chair’s ruling is not upheld on challenge, Council’s decision on the ruling is 
final.  
 

21. CONDUCT AT MEETINGS 
 

21.1. Members must: 
 

21.1.1. obey the rules of the meeting and refrain from disturbing the proceedings; 
 

21.1.2. obey the decision of the Chair or Council on any question of order, practice, or 
interpretation; 
 

21.1.3. remain at their seat while a vote is being taken and while the result is declared; 
 

21.1.4. only interrupt a Member who is speaking to raise a Point of Order or Point of 
Privilege; and 
 

21.1.5. comply with the Council Code of Conduct.  
 

21.2. Any Member may raise a Point of Order to request that the rules be followed or that an 
error in procedure be corrected.  
 

21.3. Any Member may raise a Point of Privilege to request that the Chair take action to 
remedy a situation negatively affecting the rights or privileges of Council despite other 
pending business.  
 

21.4. The Chair may call to order any Member who is out of order.  
 

21.5. If a Member continues to breach order or decorum, the Chair may name the Member 
and direct the CAO to record the name of the Member and the offence in the Minutes.  
 

21.6. If a Member who has been named apologizes for their breach of order or decorum, the 
Chair may direct that the offence be removed from the Minutes.  
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22.  CONDUCT IN THE COUNCIL CHAMBER  

 
22.1. Only Councillors, the CAO, and other individuals authorized by the CAO or Chair may 

be present on the floor of the Council Chamber.  
 

22.2. The CAO, an employee or consultant authorized by the CAO, or a scheduled Presenter 
or Delegation may address Council from the floor of the Council Chambers if 
recognized by the Chair. 
 

22.3. A person may address Council from the public gallery with permission from the Chair.  
 

22.4. No person present on the floor of the public gallery of the Council Chamber shall cause 
any Disruption, interrupt any speaker, or interfere with the action of Council.  
 

22.5. During Council meetings, cell phones and personal electronic devices shall be turned 
off or set to a mode that will not be disruptive to the meeting, and shall not be used to 
make audio or video recordings, or take pictures, of the proceedings.    

 
PART VII – RULES OF DEBATE AND LIMITS TO SPEAKING 

 
23. RULES OF DEBATE 

 
23.1. Before a motion is put forward, an opportunity for questions to Administration will be 

provided. Any Member may ask questions to obtain facts relevant to the matter under 
discussion and necessary for a clear understanding. All questions should be stated 
concisely and should not be used for the purpose of making statements or assertions.  
 

23.2. A motion must be made before Members can debate an item.  
 

23.3. Motions do not require a seconder. 
 

23.4. A Member who has made a motion may speak either in favour of, or in opposition to, 
the motion.  
 

23.5. Unless otherwise provided for by resolution, bylaw, or permission of the Chair, a 
Member may speak only once on any motion or amendment to a motion.  

 
24. LIMITS ON SPEAKING 

 
24.1. The Chair will maintain the speaking order.  

 
24.2. No Member may speak unless and until recognized by the Chair, except to raise a Point 

of Privilege or Point of Order. 
 
24.3. Members may not speak more than once until every Member present has had the 

opportunity to speak except: 
 

Page 31 of 241Onoway Town Council Agenda June 25, 2025 



TOWN OF ONOWAY BYLAW 831-25           Page 18 of 27 

 
24.3.1. in the explanation of a material part of the speech which may have been 

misunderstood; 
 

24.3.2. in reply, to close debate, after everyone else wishing to speak has spoken, 
provided that the Member made the motion in question; or 
 

24.3.3. to raise a Point of Privilege or Point of Order. 
 

24.4. At the discretion of the Chair, a Member may ask a series of questions relating to the 
matter.  
 

24.5. Through the Chair, a Member may ask questions of another Member or the CAO on a 
point of information relevant to the matter.  
 

24.6. Members will ask all the questions of debate through the Chair.  
 

PART VIII – MOTIONS 
 

25. MAIN MOTIONS 
 

25.1. A main motion may arise out of the following sources: 
 

25.1.1. recommendations related to reports from Administration; 
 

25.1.2. recommendations related to reports from Council Committees; 
 

25.1.3. proposed motions related to a Notice of Motion; or 
 

25.1.4. proposed motion from a Member without notice in accordance with the rules for 
a motion without notice.  
 

25.2. Recommendations and proposed motions which come before Council or Council 
Committees should be concise, unambiguous, and within the jurisdiction of Council. 
 

25.3. A recommendation or proposed motion is not a motion and debate will not commence 
until it is moved.  
 

25.4. A motion once passed is a resolution.  
 

25.5. Any Member may require that the motion under discussion be read or displayed at any 
time during the debate, except when a Member is speaking.  
 

26. WITHDRAWING A MOTION 
 

26.1. The mover of a motion cannot withdraw a motion except by Consensus or by majority 
vote.  
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27. DIVIDING THE VOTE 

 
27.1. Any Member may request that a motion be divided and voted on separately, but only if 

the divided parts can stand on their own.  
 

27.2. The motion can be divided by Consensus or by majority vote.  
 

28. AMENDMENTS 
 

28.1. A motion to amend is used to change the wording of another motion before voting on 
it.  
 

28.2. A motion to amend may not interrupt a speaker and may not be contrary to the motion 
it purports to amend.  
 

28.3. A motion to amend is debatable.  
 

28.4. An amendment to an amendment is allowed, but a third level amendment is not. 
  

28.5. An amendment to an amendment is voted on prior to the vote on the amendment.  
 

28.6. A motion to amend requires a majority vote.  
 

28.7. A friendly amendment means a change that does not affect the substance of the 
motion and clarifies the motion’s intent.  
 

28.8. The Member making a motion, after debate on a main motion has begun, may, with 
Consensus, propose a friendly amendment proposed by another Member without a 
motion to amend.  
 

29. MOTION TO REFER 
 

29.1. A motion to refer is used to send the pending motion to a Committee or to 
Administration with instructions. 
  

29.2. A motion to refer may not interrupt a speaker and is debatable only as to: 
 

29.2.1. the advisability of referral; 
 

29.2.2. the body to which it is referred; and 
 

29.2.3. the instructions on the referral. 
 

29.3. A motion to refer requires a majority vote.  
 

30. MOTIONS TO POSTPONE  
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30.1. A motion to postpone to a certain time is used to postpone the consideration of a main 

motion to a specified later meeting or to a specific time or place on the agenda.  
 

30.2. The motion to postpone to a certain time may not interrupt a speaker and is only 
debatable or amendable as to the time to which the motion is to be postponed or the 
advisability of postponement.  
 

30.3. A motion to postpone to a certain time requires a majority vote. 
 

30.4. A motion to postpone indefinitely is used to dispose of a motion without bringing it to a 
direct vote.  
 

30.5. The motion to postpone indefinitely may not interrupt a speaker and is debatable, 
including as to the merits of the main question, but is not amendable. 
  

30.6. A motion to postpone indefinitely requires a majority vote.  
 

31. MOTION TO RECESS 
 

31.1. A motion to recess is used to formally request a break in the proceedings.  
 

31.2. A motion to recess may not interrupt a speaker and is not debatable but can be 
amended as to the duration of the recess.  
 

31.3. A motion to recess requires a majority vote or may be informally decided by 
Consensus.  

 
32. MOTION TO CALL THE PREVIOUS QUESTION 

 
32.1. A motion to call the previous question is used to close debate on a pending motion by 

moving to a vote immediately on a pending motion. 
 

32.2. A motion to call the previous question may not interrupt a speaker and is not 
debatable.  
 

32.3. A motion to call the previous question requires a majority vote.  
 

33. MOTION TO SUSPEND THE RULES 
 

33.1. A motion to suspend the rules is used to temporarily suspend the rules of procedure to 
allow Council to do something that would normally be a violation of this bylaw. 
 

33.2. The motion to suspend the rules may not interrupt a speaker and is not debatable.  
 

33.3. The motion to suspend the rules requires a unanimous vote. 
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34. MOTION TO RECONSIDER 

 
34.1. A motion to reconsider is used to reconsider a decision after the taking of the vote on a 

motion at the same meeting. 
  

34.2. A motion to reconsider may be moved after a motion has been voted upon but may 
only be moved prior to the meeting being adjourned. 
 

34.3. A motion to reconsider must be moved by a Member who voted with the prevailing 
side.  
 

34.4. The Member making the motion to reconsider must state the reason for 
reconsideration. 
 

34.5. Debate on a motion to reconsider must be limited to reasons for or against 
reconsideration. 
 

34.6. A motion to reconsider requires a majority vote. 
 

34.7. If a motion to reconsider is carried, the reconsidered motion is then the next order of 
business. 
 

35. MOTION TO RESCIND 
 

35.1. A motion to rescind is used to overturn a motion made at a previous meeting. 
 

35.2. A motion to rescind is debatable as to the merits of the motion it is proposing to 
rescind.  
 

35.3. If a motion to rescind relates to an action taken at a previous meeting and the matter 
does not appear on the Agenda, a Notice of Motion, is required to introduce the motion 
to rescind. 
  

35.4. A motion to rescind is not in order if it proposes to undo irrevocable actions that have 
been taken as a result of the motion previously passed.  

 
36. MOTION TO AMEND SOMETHING PREVIOUSLY ADOPTED 

 
36.1. The motion to amend something previously adopted is guided by the same rules as the 

motion to rescind; however, a motion to amend something previously adopted is used 
to change part of the text or to substitute alternative wording for a motion made at a 
previous meeting.  
 

37. MOTION TO RENEW 
 

37.1. If a motion fails, the same or substantially the same motion may not be renewed 
unless: 
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37.1.1. it is brought more than 6 months after the date of the original motion; 

 
37.1.2. it is brought after a General Election which has taken place since the original 

motion; or 
 

37.1.3. the Member who wishes to have Council renew a motion provides prior Notice of 
Motion setting out in writing what special circumstances or significant new 
developments have occurred in respect of the issue to warrant further 
consideration.  
 

38. OBJECTION TO THE CONSIDERATION OF A QUESTION 
 

38.1. An objection to the consideration of a question is used to avoid a main motion 
altogether when it is undesirable for the main motion to come before Council.  
 

38.2. The objection to the consideration of a question must be raised before there has been 
any debate on the motion and before any subsidiary motion has been stated by the 
Chair.  
 

38.3. The objection to the consideration of a question is neither debatable nor amendable 
and requires a unanimous vote. 

 
39. MOTION TO ADJOURN 

 
39.1. A motion to adjourn may be used to end the meeting, may not interrupt a speaker, 

and is neither debatable nor amendable. 
  

39.2. The motion to adjourn requires a majority vote; however where there are no more 
agenda items to be addressed, the Chair may adjourn the meeting without a motion. 

 
PART IX – VOTING 

 
40. VOTING 

 
40.1. Each Member must vote on every motion unless the Member is required or permitted 

to abstain from voting under the Act.  
 

40.2. No Member shall leave the meeting after a motion is put to a vote until the vote is 
taken, unless during this timeframe the Member becomes aware of a Pecuniary 
Interest at which time the Member will declare the conflict of interest and leave the 
meeting.  
 

40.3. A vote on any motion or bylaw will be conducted as follows: 
 

40.3.1. the Chair must call for a vote; 
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40.3.2. all Members present must be silent from the moment the vote is called until the 

results of the vote are declared; 
 

40.3.3. all Members present must vote by raising their hand, verbally by stating “in 
favour” or “opposed” if participating by Electronic Means, or by another method 
agreed upon by the Members; 
 

40.3.4. the Chair must declare the results of the vote.  
 

40.4. A vote is final once declared by the Chair. However, if immediately after a vote the 
Chair determines that either the voting procedures prescribed by this bylaw were not 
followed, or one or more Members may have been mistaken as to the subject matter 
of the vote, the Chair may recall the vote and immediately call for another vote.  
 

40.5. If there are an equal number of votes for and against a motion or bylaw reading, the 
motion or bylaw is defeated.  
 

40.6. The Minutes will include a Recorded Vote for every motion.  
 

PART X – PUBLIC INPUT OTHER THAN PUBLIC HEARINGS 
 

41. PUBLIC INPUT SESSIONS 
 

41.1. The Agenda for each regular Council Meeting shall contain a Public Input Session after 
the adoption of the Agenda.  
 

41.2. The Public Input Session shall be no longer than fifteen (15) minutes in length.  
 

41.3. Members of the public who wish to address Council during a Public Input Session are 
encouraged to register with the CAO, and those persons registered will be heard first.  
Walk in speakers will be allowed to speak if the allotted time has not been exhausted 
by registered presenters. 
  

41.4. Speakers at a Public Input Session may address Council for a maximum of five (5) 
minutes, excluding questions from Council, unless: 
 

41.4.1. the Chair, in their discretion, extends the amount of time; or 
 

41.4.2. Council, by resolution, extends the amount of time.  
 

41.5. If required by a Member, a vote must be taken to approve an extension of time given 
by the Chair.  
 

41.6. Speakers at Public Input Sessions are permitted to discuss: 
 

41.6.1. items on the current Agenda; 
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41.7. Speakers at Public Input Sessions are not permitted to discuss: 

 
41.7.1. items that are before the Subdivision and Development Appeal Board; 

 
41.7.2. items that are before the Assessment Review Board; or 

 
41.7.3. items currently being dealt with in a statutory Public Hearing. 

 
42. PRESENTATIONS AND DELEGATIONS 

 
42.1. Members of the public may request in writing to be included in the “Presentations and 

Delegations” section on an agenda for a Council Meeting.  The written request may be 
submitted through the Town’s website or dropped off or mailed to the Town Hall and 
must: 
 

42.1.1. include the name(s), address(es) and telephone number(s) of the person(s) or 
group wishing to make the presentation; 
 

42.1.2. clearly identify the topic to be discussed; 
 

42.1.3. clearly identify the request being made to Council, if applicable; 
 

42.1.4. contain any background information to support the request, if applicable; and 
 

42.1.5. be submitted to the CAO no later than 4:00 PM on the Wednesday of the week 
prior to the week of the Meeting. 
 

42.2. When a Presentation or Delegation is scheduled, any written materials the presenter or 
Delegation wishes to be included in the Agenda package must be submitted no later 
than 4:00 PM on the Wednesday of the week prior to the week of the meeting.  
 

42.3. Presentations and Delegations shall be heard in the order that they are placed on the 
Agenda; however, Council may change the order by a majority vote of Members 
present.  
 

42.4. A Presentation or Delegation shall not exceed fifteen (15) minutes, including questions 
of Council unless: 
 

42.4.1. the Chair, at their discretion, extends the amount of time; or 
 

42.4.2. Council, by resolution, extends the amount of time.  
 

42.5. If requested by a Member, a vote of Members must be taken to approve an extension 
of time for a Presentation or Delegation given by the Chair.  
 

42.6. A Member may ask questions of the presenter, Delegation, or Administration to clarify 
or correct information but must not enter debate about the subject of the Presentation 
or Delegation and Council will not enter into debate on the information received.  
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PART XI – PUBLIC HEARINGS 
 

43. PUBLIC HEARINGS 
 

43.1. Council shall hold Public Hearings in accordance with the Act and the procedures set 
out in this bylaw. 
 

43.2. When Council is required to hold a Public Hearing on a proposed bylaw or resolution, 
the Public Hearing must be held before the second reading of the bylaw or before 
Council votes on the resolution.  
 

43.3. Council may direct Administration through a resolution of Council to hold a non-
statutory Public Hearing in accordance with the Act. 
 

43.4. Public Hearings shall be held in conjunction with regular Council Meetings, and every 
effort shall be made to commence a Public Hearing as close as possible to the 
advertised time.  
 

43.5. Council may change the date, time, and location of a Public Hearing by resolution.  If 
any of the date, time, or location is changed, the Public Hearing must be re-advertised.  
 

43.6. Any person who claims to be affected by the subject matter of the Public Hearing will 
be afforded a reasonable opportunity to present written submissions or to be heard by 
Council in person or through an agent.  
 

43.7. A person wishing to file a written submission in response to advertised Public Hearing 
matters shall file a submission with the CAO at least ten (10) days before the Public 
Hearing to be included in the published Public Hearing Agenda package. 
  

43.8. Written materials received less than ten (10) days before the Public Hearing but before 
the close of the Public Hearing will be distributed to Council on the date of the Public 
Hearing and included in the Public Hearing record.  
 

43.9. Any Member or member of the public may review the written submissions received 
before the commencement of the Public Hearing or during the Public Hearing.  
 

43.10. All members of the public providing written submissions, or a verbal submission, must 
include their full name and indicate if their comment(s) are in favour of or opposed to 
the bylaw, or a general comment.  
 

43.11. The order of business for a Public Hearings include: 
 

43.11.1. the Chair will explain the process of the Public Hearing; 
 

43.11.2. the Chair will open and state the purpose of the Public Hearing; 
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43.11.3. Administration will provide an overview and summary of the proposed bylaw; 

 
43.11.4. the Chair will invite members of the public who wish to provide a verbal 

submission in favour of the proposed bylaw to come forward; 
 

43.11.5. the Chair will invite members of the public who wish to provide a verbal 
submission in opposition to the bylaw to come forward; 
 

43.11.6. once Council has heard from the public, Council may ask questions of 
Administration on any points raised by the public that were not answered in 
previous questioning; however, Council may not debate the subject of the Public 
Hearing.  
 

43.12. Once a Public Hearing is closed, Council cannot receive any additional information on 
the bylaw proposed without holding another Public Hearing.  
 

43.13. The Public Hearing must be closed before Council votes on second reading of the 
proposed bylaw. 
 

43.14. Depending on the nature of the bylaw and the need for additional public circulation 
and response, Council may continue with subsequent readings of the bylaw at the 
same meeting or at subsequent meetings.  
 

43.15. If a Member misses the entirety of the Public Hearing, the Member cannot vote on 
the matter.  
 

43.16. If a Member misses only a portion of the Public Hearing, the Member can determine 
whether they will vote on the matter.  

 
PART XII – BYLAWS 

44. BYLAWS 
 

44.1. A bylaw is passed after it receives three readings and is signed by the Mayor and the 
CAO.  
 

44.2. A proposed bylaw must not be given more than two (2) readings at the same meeting, 
except with a unanimous vote of all Members present at the meeting.  
 

44.3. If a vote on authorization for third reading is not adopted unanimously, the CAO will 
place third reading of the proposed bylaw on the Agenda for the next regular Council 
Meeting, or a Special Meeting called for that purpose.  
 

44.4. If a reading of a proposed bylaw fails, the previous readings, if any, are rescinded. 
 

44.5. If a proposed bylaw has not received any readings within two (2) years from the date 
that it is first presented to Council, the proposed bylaw is deemed to have been 
abandoned. 
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44.6. The CAO may consolidate a bylaw by incorporating all amendments to it into one (1) 

bylaw.  
 

44.7. A copy of any bylaw, resolution, or record certified by the CAO as a true copy of the 
original is prima facie proof of the bylaw, resolution, or record. 

 
 

PART XIII – ADMINISTRATION AND APPROVAL 
  

45. SIGNATURES 
 

45.1. A bylaw, or any other document requiring signature pursuant to this bylaw, may be 
signed by the application of an electronic or digital signature.  

 
46. REVIEW  

 
46.1. This bylaw shall be reviewed at least once in every Council term.  

 
47. SEVERABILITY 

 
47.1. Should any provision of this bylaw be invalid, then such provision shall be severed, and 

the remainder of the bylaw shall remain in force.  
 

48. TRANSITION AND COMING INTO FORCE 
 

48.1. This bylaw takes effect on the final passing thereof and, on such final passing, Bylaw 
818-24 is repealed.  
 
 

READ A FIRST TIME   THIS ___DAY OF __________, 2025 
 
READ A SECOND TIME  THIS ___ DAY OF ___________, 2025 
 
UNANIMOUS CONSENT to proceeding to third reading this ___ DAY OF ________, 2025 
 
READ A THIRD TIME   THIS ____ DAY OF ___________, 2025 
 

 
TOWN OF ONOWAY 
 
________________________ 
LENARD KWASNY 
Mayor 
 
_________________________ 
JENNIFER THOMPSON 
Chief Administrative Officer 
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Meeting:  Council Meeting 
Meeting Date:  June 25, 2025 
Presented By:  Gino Damo, Director of Corporate and Community Services   
Title:  2024 Town of Onoway Library Board Financial Statements 

 
BACKGROUND / PROPOSAL 
 
At the May 20, 2025, Town of Onoway Library Board meeting, the board made the 
following motion regarding the Town of Onoway Library Board Financial Statements: 
 
MOVED by Shirley Boissonnault that the Board accept and recommend to the Town of Onoway the 2024 
Year End Financial Statements for the Onoway Public Library, as prepared by Patricia Fish. 

 
Section 9(b) of the Libraries Act states that the municipal library board must have a 
person who is not a member of the library board, and whose qualifications are 
satisfactory to Council, review the library board’s accounts each calendar year, and the 
financial report shall be in a form satisfactory to Council. 

At the February 13, 2025 Regular Council Meeting, Council passed the following 
resolution: 

MOVED by Councillor Sheila Pockett that Council appoint Patricia Fish of Onoway to complete the 2024 
Financial Review of the Onoway Public Library. 

Section 9(c) of the Libraries Act states that upon completion, the library board shall submit 
the financial report to Council. 

DISCUSSION / OPTIONS / BENEFITS / DISADVANTAGES 
 
Administration has received the completed 2024 Financial Statements from Patricia 
Fish Accounting. It is important to note that these statements are reviewed and not 
audited to meet Section 9(c) requirement of the Libraries Act. Council is being 
requested to approve the 2024 Financial Statements as recommended by the Town of 
Onoway Library Board. 
  
Also, in addition the 2024 Financial Statements presented to the Board contained a 
keying error. On page 3 under Disbursements, Program and Events, the amount 
presented to the Board was $5,107 however it should be $8,107 which changes the 
Total Disbursements amount from $114,577 to $117,577 and the net operating surplus 
amount from $27,497 to $24,797. 
 
STRATEGIC ALIGNMENT 
 
Financial Sustainability  

 
 

Town of Onoway 
Request for Decision 
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Good Governance 
 
COSTS / SOURCE OF FUNDING 
 
n/a 
 
RECOMMENDED ACTION 

 
THAT Council approve the Town of Onoway Library Board 2024 Financial Statements 
from Patricia Fish Accounting as presented.  
 
Or direction as provided after Council deliberations. 
 
ATTACHMENTS 
 

 Town of Onoway Library Board 2024 Financial Statements Presented to Board 
May 20, 2025, Highlighted. 

 Town of Onoway Library Board 2024 Financial Statements Amended 
Highlighted. 
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Meeting:  Council Meeting 
Meeting Date:  June 25, 2025 
Presented By:  Jennifer Thompson, Chief Administrative Officer 
Title:  Community Hall Lease Negotiations 

 
BACKGROUND / PROPOSAL 
The Town of Onoway entered into a lease agreement with the Onoway Facility 
Enhancement Association (OFEA) for 36 months. The lease agreement ends December 
31, 2025. 
 
Jan 26, 2023 meeting - Motion #023/23 
MOVED by Councillor Robin Murray that the Town of Onoway authorize the renewal of 
the Onoway Facility Enhancement Association lease for three years, ending December 
31, 2025. 
                                                                                        CARRIED 
 
Within the agreement, contract renewal will commence 6 months prior to the expiry of 
the agreement. 
 

1.3 The Term. The Tenant shall, subject to this Lease, have and hold the Leased 

Premises for and during the term (the “Term") of 36 months from January 1, 2023 

(the “Commencement Date”), to December 31, 2025 unless earlier terminated 

pursuant to the terms of this Lease.   Both parties agree that negotiations for 

contract renewal will commence 6 months prior to the expiry of this agreement. 

This report is prepared to initiate discussions with the Onoway Facility Enhancement 
Association regarding agreement negotiations. 
 
DISCUSSION / OPTIONS / BENEFITS / DISADVANTAGES 
The community hall is owned by the Town of Onoway and operated, maintained and 
upkept by the Onoway Facility Enhancement Association. 
 
If the Town does not have an agreement with a community group to operate and 
maintain the community hall, the operations and maintenance costs would be an 
addition to operational expenses of the Town. At this time, Administration is not aware 
of the operational costs of the facility. 
 
The lease agreement is attached for reference. Council may wish to appoint a member 
of Council to work with Administration and OFEA regarding the lease agreement.  
 
 

 
 

Town of Onoway 
Request for Decision 
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At this time, Administration has not spoken with representatives for OFEA however 
would appreciate a formal acknowledgement from Council to open negotiations. 
 
STRATEGIC ALIGNMENT 
Service Delivery 
Good governance 
 
COSTS / SOURCE OF FUNDING 
Unknown at this time. 
 
RECOMMENDED ACTION  
THAT the Town of Onoway open negotiations with the Onoway Facility Enhancement 
Association regarding leasing of the community hall facility as per 1.3 of the lease 
agreement from January 1, 2023 to December 31, 2025, as contract negotiations must 
be opened six months prior to end of lease AND THAT _member(s) of Council____ be 
appointed to work with Administration regarding negotiations. 
 
Or  
 
Direction provided from deliberations 
 
 
ATTACHMENTS 
Current Town of Onoway & OFEA Lease Agreement 
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Meeting:  Council Meeting 
Meeting Date:  June 25, 2025 
Presented By:  Gino Damo, Director of Corporate and Community Services 
Title:   2024 School Requisition Over/Under Levy 

 
BACKGROUND / PROPOSAL 
During the May 8, 2025, Council Meeting, Council made the following motions regarding 
the 2025 Property Tax Rate Bylaw # 828-25: 

 

 
 

        
On page 1 of the bylaw, for transparency purposes, the 2024 Alberta School Foundation 
Fund (ASFF) Requisition under levy amounts for residential ($23,194.00) and non-
residential ($26,955.00) were shown separately.  
 
Alberta School Foundation Fund Over/Under Levy (Source: Alberta Government) 
On occasion, municipalities may collect too much or too little revenue to pay 
requisitions. These over or under collections can occur as a result of Municipal 
Government Board decisions or other assessment changes after local tax rates are set. 
Section 359(3) of the Municipal Government Act (MGA) states that “If in any year the 
property tax imposed to pay the requisitions results in too much or too little revenue being 
raised for that purpose, the council must accordingly reduce or increase the amount of 
revenue to be raised for that purpose in the next year.” 
 
2024 Alberta School Foundation Fund Requisition Increase (October 24, 2024 
Council Meeting) 
During this Council meeting, Administration brought forward the attached report 
outlining the $44,297.49 (14%) increase in the ASFF annual payment from 2023 & 
2024.                                      

 
 
 
 
 
 

 
 

Town of Onoway 
Request for Decision 
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The above schedule indicates that the increase occurred in Q3 and Q4. In comparison 
below is the 2023 payment schedule. 

 
 

The main purpose of the report was to make Council aware that the $44,297.49 
increase from 2023 to 2024 would not be collected in 2024 as the property tax notices 
were printed and sent but will be included in the 2025 property tax Alberta School 
Foundation Fund (ASFF) levy as a potential increase. Also, any payment increases or 
decreases in 2025 would be included in the 2025 ASFF levy. 
Administration was aware of the increase and the significant impact it would have in 
creating the 2025 Property Tax Rate Bylaw hence it was important the information be 
presented to Council as soon as it was received. Having said this Administration 
understood that the 2025 property tax season would be very challenging. 
 
2025 Property Tax Rate Bylaw # 828-25 (May 8, 2025 Council Meeting)  
During this Council meeting, Administration brought forward the 2025 Property Tax Rate 
Bylaw. Page 1 of the bylaw contained the 2024 Under levy ASFF Residential School 
Requisition amount of $23,194.00 and 2024 Under levy ASFF Non-Residential School 
Requisition amount of $26,955.00. 2025 was the first year that the previous years under 
levy for residential and non-residential were separated to provide a distinction as well as 
clarity on the under levy amounts.  
 
DISCUSSION / OPTIONS / BENEFITS / DISADVANTAGES 
With the background information provided above the next steps are to provide a 
breakdown on the following calculations: 

 The 2024 ASFF Tax Levy and under levy amounts in the Property Tax Bylaw 
#811-24. 

 The 2024 ASFF tax levy increase from 2023 as indicated in both reports above 
as well as the 2025 Property Tax Newsletter.  

 The 2025 ASFF tax levy increase from 2024 as indicated in the 2025 Property 
Tax Bylaw report as well as the 2025 Property Tax Newsletter.  
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As shown above, the 2024 underlevy per Page 1 of Property Tax Rate Bylaw # 828-25 
amounts and as per section 359(3) of the MGA stated above include the 2023 
underlevy/overlevy and 2022 underlevy/overlevy amounts. Typically, when an underlevy 
occurs from the previous year it is normally collected the next year so that the levy balance 
is brought to $0 however in addition to the 2023 and 2022 underlevies, there was a 
significant underlevy in 2024. Finally, after the levy is entered within the system, any 
property tax adjustments based on assessment revisions impact the over/under levy.  
 
 

2024 ASFF Tax Levy Calculation for Property Tax Bylaw #811-24

Residential/Farmland Non-Residential Total

March 8, 2024 ASFF Invoice 198,356.30$                                   113,692.05$                        312,048.35$        

Add:

2023 underlevy (overlevy) 2,809.13$                                       (6,662.94)$                           (3,853.81)$           

2022 underlevy (overlevy) 918.06$                                           (1,550.70)$                           (632.64)$              

Total (Property Tax Bylaw # 811-24) 202,083.49$                                   105,478.41$                        307,561.90$        

2024 School Levy within system 

Levy within system 202,083.87$                                   105,478.00$                        307,561.87$        

Less:

Property Tax Adjustments based on assessment revisions 1,365.43$                                       -$                                       1,365.43$            

Total at 2024 Year End 200,718.44$                                   105,478.00$                        306,196.44$        

Less:

Q1 2024 Payment 49,589.08$                                     28,423.01$                           78,012.09$          

Q2 2024 Payment 49,589.08$                                     28,423.01$                           78,012.09$          

Q3 2024 Payment 70,712.22$                                     40,522.98$                           111,235.20$        

Q4 2024 Payment 54,022.03$                                     35,064.43$                           89,086.46$          

Total 223,912.41$                                   132,433.43$                        356,345.84$        

2024 underlevy as per Page 1 of Property Tax Rate Bylaw # 828-25 23,193.97$                                     26,955.43$                           50,149.40$          

Page 70 of 241Onoway Town Council Agenda June 25, 2025 



 4 

 

 
 

 
 

2024 ASFF Levy Increase from 2023

Residential/Farmland Non-Residential Total

Q1 2022 Payment 49,740.53$                                     31,143.17$                           80,883.70$          

Q2 2022 Payment 49,740.53$                                     31,143.17$                           80,883.70$          

Q3 2022 Payment 49,740.53$                                     31,143.17$                           80,883.70$          

Q4 2022 Payment 46,325.58$                                     26,925.48$                           73,251.06$          

2022 Total 195,547.17$                                   120,354.99$                        315,902.16$        

Q1 2023 Payment 48,886.79$                                     30,088.75$                           78,975.54$          

Q2 2023 Payment 48,886.79$                                     30,088.75$                           78,975.54$          

Q3 2023 Payment 48,886.79$                                     30,088.75$                           78,975.54$          

Q4 2023 Payment 46,500.35$                                     28,621.38$                           75,121.73$          

2023 Total 193,160.72$                                   118,887.63$                        312,048.35$        

Q1 2024 Payment 49,589.08$                                     28,423.01$                           78,012.09$          

Q2 2024 Payment 49,589.08$                                     28,423.01$                           78,012.09$          

Q3 2024 Payment 70,712.22$                                     40,522.98$                           111,235.20$        

Q4 2024 Payment 54,022.03$                                     35,064.43$                           89,086.46$          

2024 Total 223,912.41$                                   132,433.43$                        356,345.84$        

2024 ASSF Levy Increase from 2023 reported 30,751.69$                                     13,545.80$                           44,297.49$          

2024 ASFF Levy Increase from 2024 to 2025

2024 Total Education Requisition 2025 Total Education Requisition Increase

356,346.00$                                           373,566.00$                                           17,220$                
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In addition to 2023 underlevy/overlevy, 2022 underlevy/overlevy and 2024 under levy 
amounts there is a large in ASFF increase in 2025 that was also accounted for in Property 
Tax Rate Bylaw # 828-25. In 2025 the total education requisition will increase another 5% 
from $356,346 (2024) to $373,566 (2025). As shown in the below payment schedule from 
the recently received June 6, 2025, ASFF Invoice, the total education property tax has 
not increased. According to the Statement of Intent from the province, June and 
September Invoice will continue to reflect 2024 requisition amounts until the 2025 Order 
in Council has been approved. The Order in Council sets the mill rates for the year.   
 

 
 
According to AB Munis, in 2026 the Government of Alberta is planning to increase its 
provincial property tax on homes and property by 10%. 
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2025 Property Tax Rate Bylaw #828-25 amounts vs Property Tax Posting 
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The above shows the comparison between the Tax Levy sections within pages 3 & 4 of 
the 2025 Property Tax Rate Bylaw and what was posted in the property tax system.   
 
STRATEGIC ALIGNMENT 

 Financial Sustainability 
 
COSTS / SOURCE OF FUNDING 
N/A 
 
RECOMMENDED ACTION  

 That Council accept the 2024 School Requisition Over/Under Levy Report.  
 

ATTACHMENTS 

a) RFD 2024 Alberta School Foundation Fund Requisition Increase- October 24, 
2024, Council Meeting.  

 
b) RFD 2025 Property Tax Rate Bylaw # 828-25-May 8, 2025, Council Meeting.  

 

Description Total

DESIGNATED INDUSTRIAL REQU. 293.12           

LAC STE. ANNE FOUNDATION 29,469.53       

NORTHERN GATEWAY REGION NO. 10 423,716.27     

RECREATION 23,149.19       

TOWN OF ONOWAY 1,549,797.42  

TOWN OF ONOWAY Min. Tax 14,615.61       

(blank)

Grand Total 2,041,041.14  
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Meeting:  Council Meeting 
Meeting Date:  October 24, 2024 
Presented By:  Gino Damo, Director of Corporate and Community Services 
Title:  2024 Alberta School Foundation Fund Requisition Increase  

 
BACKGROUND / PROPOSAL 
As per the Province of Alberta website “The education property tax provides Alberta's 
education system with a stable and sustainable source of revenue. The tax supports all 
public and separate school students and helps pay for basic instruction costs, including 
teacher salaries, textbooks and other classroom resources. All property owners pay the 
education property tax (with some exceptions, such as non-profit organizations and 
seniors' lodge facilities). Municipalities collect the education property tax from all 
property owners in Alberta. The money collected through this tax is pooled into 
the ASFF and then distributed to public education system school boards on an equal 
per-student rate.” 
 
The Town of Onoway collects the education property tax along with municipal property 
tax, seniors housing foundation tax and Designated Industrial Property (DIP) tax on the 
annual property tax notice. Conversely, the Province of Alberta collects the education 
property tax from the Town on a quarterly basis. 
 
DISCUSSION / OPTIONS / BENEFITS / DISADVANTAGES 
On September 6, 2024, Administration received the payment schedule below from the 
province. For Q3, the payment will increase to the amount of $33,223.11 from $78,012.09 
to $111,235.20. For Q4, the payment will decrease to the amount of $22,148.74 from 
$111,235.20 to $89,086.46. The 2024 total payment is $356,345.84. In comparison, the 
2023 total payment was $312,048.35, which equates to an increase of $44,297.49 or 
approximately 14% from 2023 to 2024.   

 
 
 
 

 
 

Town of Onoway 
Request for Decision 
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2024 Operating Budget 
During the 2024 operating budget presentation, the following amounts were presented 
by Administration and approved.  
 

 
 
The original and up to date correspondence via requisition was received in March and 
included in the finalized budget. Once the budget was approved, above amounts were 
included in the 2024 Alberta School Foundation Fund levy in the 2024 property tax rate 
bylaw as shown below: 
 

 
The above tax levies include the below 2022 & 2023 over/under levy calculations below.   
 

             
 
Equalized Assessment Definition 
Similar to municipal property tax, the main driver for a tax increase are the 
residential/farmland and non-residential property equalized assessment increase.  
 
To provide further information on equalized assessment as per the province, “…in 
Alberta, equalized assessment is the means of comparing property wealth in a uniform 
manner for all municipalities. Alberta uses an ad valorem assessment and tax system 
where property taxes are based on wealth and wealth is measured by the value of 

General Ledger 2024 

Approved 

Budget

Notes 

2-19-00-750 198,356 Based on requisition received in March 2024.

2-19-00-755 113,692 Based on requisition received in March 2024.

2-19-00-756 (3,294) In 2023, $189,866.87 (GL 1-19-00-750) in school req. was 

collected as per 2023 actual (Jan-Dec) however $193,160.72 (GL 2-

19-00-750) was paid to GOA.

2-19-00-754 (1,340) In 2023, $117,548 (GL 1-19-00-754) in school req. was collected 

as per 2023 actual (Jan-Dec) however $118,887.63 (GL 2-19-00-

755) was paid to GOA.

REQUISITIONS

SCHOOL REQUISITION RESIDENTIAL

SCHOOL REQUISTION NON-

RESIDENTIAL

SCHOOL REQUISIT. OVER/UNDER LEVY 

NON-RES

Description

SCHOOL REQUISTION OVER/UNDER 

LEVY RESID.

2023 Over/Under Levy Calculation

Total 3,854$         

Residential / Farmland (2,809)$        

Non-Residential 6,663$         

Total 3,854$         

2022 Over/Under Levy Calculation
Total 633$            

Residential / Farmland (918)$           

Non-Residential 1,551$         

Total 633$            
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property expressed as an assessment. Equalizing an assessment is simply a process of 
adjusting each municipality's taxable assessment to a common year in accordance with 
current legislation and policy. The equalization process results in a common provincial 
assessment base that is used to determine the amount of requisition for each 
requisitioning body.” 
 
In 2023, the equalized assessment is highlighted below for residential/farmland and 
non-residential.  
 

 
 
 
 
 
In comparison, below is the highlighted 2024 equalized assessment for 
residential/farmland and non-residential. 
 

 
 
From 2023 to 2024, residential/farmland has increased $6,932,560 or approximately 9% 
and non-residential has increased $7,061,206 or approximately 23%. As mentioned 
above, equalized assessment reflects the municipality’s taxable assessment and in the 
case of the 2024 equalized assessment, it is reflective of the municipal taxable 
assessment submitted or declared by the Town’s assessor as of December 31, 
2023.This municipal taxable assessment was included in the 2024 property tax bylaw 
calculations.  
 
STRATEGIC ALIGNMENT 
Financial Sustainability  
 
COSTS / SOURCE OF FUNDING 
The $44,297.49 increase from 2023 to 2024 will not be collected in 2024 but will be 
included in the 2025 property tax Alberta School Foundation Fund (ASFF) levy as a 
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potential increase. Also, any payment increases or decreases in 2025 will be included in 
the 2025 ASFF levy.     
 
RECOMMENDED ACTION  

 That Council accept the 2024 Alberta School Foundation Fund Requisition 
Increase report for information.  

 

ATTACHMENTS 
N/A 
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Meeting:  Council Meeting 
Meeting Date:  May 8, 2025 
Presented By:  Gino Damo, Director of Corporate and Community Services 
Title:  2025 Property Tax Rate Bylaw # 828-25  

 
BACKGROUND / PROPOSAL 
During the April 24, 2025, Council Meeting, Council made the following motion 
regarding the 2025 Operating Budget: 
 

 
 
DISCUSSION / OPTIONS / BENEFITS / DISADVANTAGES 
The attached property tax rate bylaw contains three important elements that are worth 
going through as below: 
 

1. 2025 Operating Budget 
The 2025 Operating Budget proposed a 7.67% (3.89%-Amortization & (0.96%)- 
Expenses & 2.82%-Reserves) operational base tax revenue increase  
 

2. 2025 Alberta School Foundation Fund (ASFF) Levy Increase 
2024 ASFF Levy 
In Q3 2024, the ASFF levy increased by $44,297.49 or approximately 14% from $312,048 
in 2023 to $356,346 in 2024. $17,747 of the above increase is allocated towards the 
Residential and Farmland assessment subclass and $26,550 is the Non-residential 
assessment subclass. As the above increase was not collected in 2024, the increases 
are included in the attached bylaw. 
 
2024 Equalized Assessment 
Similar to municipal property tax, the main driver for a tax increase are the 
residential/farmland and non-residential property equalized assessment increase. As 
shown below: 
 
 
                                 

 

 
 

Town of Onoway 
Request for Decision 
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2023 

 
 

2024 

 
 
From 2023 to 2024, residential/farmland has increased $6,932,560 or approximately 9% 
and non-residential has increased $7,061,206 or approximately 23%. Equalized 
assessment reflects the municipality’s taxable assessment and in the case of the 2024 
equalized assessment, it is reflective of the municipal taxable assessment submitted or 
declared by the Town’s assessor as of December 31, 2023.This municipal taxable 
assessment was included in the 2024 property tax bylaw calculations.  
 
2025 ASFF Levy 
In 2025, the ASFF levy increased by an additional $17,220 or approximately 5% from 
$356,346 in 2024 to $373,566 in 2025. $23,167 of the above increase is allocated towards 
the Residential and Farmland assessment subclass and $5,947 decrease is the Non-
residential assessment subclass. The above increase is included in the attached bylaw. 
 

3. 2024 Assessment Year Increase 
Attached is an updated 2024 & 2023 Assessment Summary comparison to proactively 
provide the current assessment values that is part of the attached bylaw.  
 
Some notable highlights are below as per Administration’s conversation with the Town 
Assessor: 

 Code 101 - Country Residential - 16% increase based on market land value 
increase. 

 Code 102 - Residential Imp/Site - 9% increase based on land assessment increase 
of approximately $9 million. Market growth impact from July 2023- July 2024. 

 Code 103 - Vacant Residential - 8% increase based on Market growth impact from 
July 2023 - July 2024. 

 Code 110 - Muli-Family - 8% increase based on Market growth impact from July 
2023 - July 2024. 
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 Code 202 - Commercial Imp/Site - 18% increase based on Market growth impact 
from July 2023 - July 2024. 

 Code 203 – Industrial Imp/Site – 9% increase based on Market growth impact from 
July 2023 - July 2024. 
 

For the 2024 assessment year the residential median assessment amount is $255,000 
and the non-residential median assessment amount is $256,100. 
 
To provide an impact the above elements have on a residential-improved property, 
Administration compared the current total property tax owing for a property with a current 
assessment amount of $255,000 to reflect the residential median amount to the previous 
year total property tax owing below: 
 

 
  

In comparison the below table shows the impact if the assessment value remained at 
$216,100 in 2025. 
 

  
  
STRATEGIC ALIGNMENT 
Fiscal Sustainability  
 
COSTS / SOURCE OF FUNDING 
General Municipal Tax Levy- $1,564,413. 
 
Alberta School Foundation Fund - $423,716. 
 
Lac Ste Anne Foundation - $29,470. 
 
Recreation Tax- $23,150. 
 

Column1 2024 2025 Variance ($) Variance (%)

Assessment Value 216,100$        255,000$        38,900$       18%

General Municipal Levy 1,681.85$       1,998.20$      316.35$       19%

Recreation Tax 49.78$              49.57$             (0.21)$           -0.4%

ASFF Levy 513.56$           724.49$          210.93$       41%

Lac Ste. Anne Seniors Foundation Levy 55.65$              57.56$             1.91$            3%

Total Taxes 2,300.84$       2,829.82$      528.98$       23%

Column1 2024 2025 Variance ($) Variance (%)

Assessment Value 216,100$        216,100$        -$               0%

General Municipal Levy 1,681.85$       1,693.38$      11.53$          1%

Recreation Tax 49.78$              49.57$             (0.21)$           -0.4%

ASFF Levy 513.56$           613.97$          100.41$       20%

Lac Ste. Anne Seniors Foundation Levy 55.65$              48.78$             (6.87)$           -12%

Total Taxes 2,300.84$       2,405.70$      104.86$       5%
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RECOMMENDED ACTION  

 That Bylaw # 828-25 the Property Tax Rate Bylaw be given first reading. 
 

 That Bylaw # 828-25 the Property Tax Rate Bylaw be given second reading. 
 

 That Bylaw # 828-25 the Property Tax Rate Bylaw be considered for third 
reading at this meeting. 

 

 That Bylaw # 828-25 the Property Tax Rate Bylaw be given third and final 
reading and be adopted. 

 

 (Or some other direction as given by Council at meeting time). 
 
ATTACHMENTS 

a) Proposed Bylaw # 828-25 – Property Tax Rate Bylaw. 
 

b) 2024 Assessment Summary. 
 

c) 2024 & 2023 Assessment Summary comparison. 
 
 

Page 82 of 241Onoway Town Council Agenda June 25, 2025 



 

 

 

 

ADMINISTRATION MONTHLY REPORT-  

May/June 2025 

COMPLETED BY: Jennifer Thompson, CAO 
________________________________________________________________________________________________________________ 

TASKS 

 General ElecƟon planning – voter list work, training schedule, website informaƟon updated 
 Economic Development – communicaƟon with interested entrepreneurs regarding the Alberta 

Advantage ImmigraƟon Program – Rural Entrepreneur Stream – met with three interested 
entrepreneurs and one immigraƟon consultant. 

 Wrapping up of Onoway Regional Fire Services – will complete the final financial numbers 
before the end of June 

 Met with Teric Power on the proposed power generaƟon facility 
 Met with Carol Tissington of the Greater Parkland Chamber of Commerce 
 Review CCTV of sewer lines and commence 2026 capital planning 
 Met with LSAC regarding lease of bays 
 AƩended the Things to Know About Volunteer Run FaciliƟes 
 Progress made toward Municipal Accountability Program compliance 
 A concerned ciƟzen called in on June 18 regarding the Town lagoon overrunning and when the 

lagoon was going to be upgraded. The ciƟzen asked for a fecal test to be completed on Devils 
Lake. This is a request that would need t be made to Alberta Environment. The ciƟzen was 
unhappy with AdministraƟon’s response.  Staff did inspect the lagoon immediately aŌer the 
phone call. There are no overruns at the Town of Onoway lagoon.  

 Explored soŌware upgrades of Enterprise Resource Planning (ERP system) 
 Answered quesƟons regarding assessment and taxaƟon 
 
___________________________________________________________________________________________________________

UPCOMING  
 Risk Assessment with Suncorp ValuaƟons – free service for all municipal buildings as part of 

our insurance 
 Joint Use Planning Agreement – Northern Gateway School Division 
 Municipal Leaders Caucus on June 26 
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DIRECTOR OF CORPORATE AND 

COMMUNITY SERVICES MONTHLY REPORT- 

June 2025 

COMPLETED BY: Gino Damo, Director of Corporate and 

Community Services 
______________________________________________________________________________________________________

________

COMPLETED & ONGOING TASKS  

 Drafting and presented RFD 2025 FCSS Applications Round 1 

for June 12, 2025, Council meeting.  

 Drafting and presented RFD Emergency Preparedness 

Awareness for June 12, 2025, Council meeting.  

 Drafting and presented Monthly Financial Report- Jan. 1 to 

May 30, 2025, for June 12, 2025, Council meeting. 

 Drafting and presented RFD 2025 Student Bursary 

Submissions for June 12, 2025, Council meeting.  

 Attended Seniors Appreciation Afternoon Tea on Tuesday 

June 3, 2025, in the Open Area at the Onoway Heritage 

Centre.  

 Working on finalizing Roving Energy Manager Program. 

 Working on 2025 Public Engagement Survey report with 

Catalyst Communications. 
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 Drafted and presented 2025 Tri-Village Committee FCSS 

Applications Round 2 during June 3, 2025, Tri-Village 

Committee meeting.  

 Drafting and presenting 2024 Town of Onoway Library 

Board Financial Statements for June 25, 2025, Council 

meeting.  

 Drafting and presenting 2025 Fees and Charges Bylaw # 832-

25 for June 25, 2025, Council meeting.  
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PUBLIC WORKS MONTHLY REPORT- June 

2025 

COMPLETED BY: Gary Mickalyk 
______________________________________________________________________________________________________

__________ UPDATE: 

 Flower baskets are hanging and beautifying the Town 

 Road bans on until early June (unless otherwise advised)  

 Let’s Get Spiffy was a huge success  

 Canadian Fiber completed remediation work 

 Elk’s Park tree trimming completed 

 Grass cutting is on a routine schedule  

 Weed control began on June 17 

 Work Orders completed as received 

_____________________________________________________________________________________________

_________PROJECTS: 

 Water valve maintenance and testing ongoing in June 

 Storm water culvert flushing completed 

 Sanitary sewer main flushing and video inspection in scheduled 

areas was completed 

 Elk’s Park storm water outfall completed 
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Meeting:  Council Meeting 
Meeting Date:  June 25, 2025 
Presented By:  Jennifer Thompson, Chief Administrative Officer 
Title:  Sanitary Sewer Line Inspection Information 

 
BACKGROUND / PROPOSAL 
As part of Asset Management progress year one of the sanitary sewer line video 
inspection was competed the end of May 2025. This inspection included all residential 
sewer lines east of 48th Street and a portion of Lac Ste Anne Trail North. Overall the 
sewer lines for their age in fair/good condition. 
 
The premise behind CCTV of the sewer lines is to determine the health of the sewer 
infrastructure. This allows for future planning. If a sewer line is in poor condition, it would 
most likely mean full replacement. When planning other infrastructure renewal, the deep 
infrastructure health needs to be assessed. It is difficult to allocate funds to pavement 
replacement, if the deep infrastructure needs to be replaced before the end of life of 
new pavement. 
 
There are a couple areas of concern, that are detailed in this report and attached for 
information.  
 
 

DISCUSSION / OPTIONS / BENEFITS / DISADVANTAGES 
There was approximately 3,580 m of sewer line flushed and CCTV’d. Within the areas 
of concern, there is a total of 916 m being reviewed by Council. The remainder of the 
lines are in good condition. That is encouraging when looking into other infrastructure 
investment. The west side of the Town from 48th Street will be completed in 2026. 
The attached reports while bulky provide detail of the areas of concern where 
maintenance will occur in the coming weeks. On the following chart, please note that 
there are segments that appear twice. This indicates that there will be multiple remedies 
applied for maintenance. An example is S912:S913 where there is root destroyer work 
and cut and chase work scheduled for maintenance. 
 

Upstream 
Manhole 

Downstream 
Manhole Line Id QC Notes 

07-12 07-06 07-12:07-06 Flush Immediately 

S906 07-12 S906:07-12 Flushing might lower water 
level 

S204 S103 S204:S103 
Flushing might lower water 
level. 

S851 S852 S851:S852 Flushing might lower water 
level. 

 
 

Town of Onoway 
Request for Decision 
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S911 S912 S911:S912 Root Destroyer 

S911 S912 S911:S912 Root Destroyer 

S912 S913 S912:S913 Root Destroyer 

S975 S974 S975:S974 Root Destroyer 

S957 S977 S957:S977 Root Destroyer  Monitor 

    

S910 S903 S910:S903 Root Destroyer Cut & Chase 

S900 S901 S900:S901 Cut & Chase 

S900 S901 S900:S901 Cut & Chase 

S903 S904 S903:S904 Cut & Chase 

S904 S107 S904:S107 Cut & Chase 

S904 S107 S904:S107 Cut & Chase 

S909 S906 S909:S906 Cut & Chase 

S912 S913 S912:S913 Cut & Chase 

S910 S903 S910:S903 Cut & Chase monitor 

 
Report PSR: 07-12:07-06 shows an obstruction that is concerning. This looks to be 
extreme sludge and grease buildup. This location is the east side of Elk’s Park. 
 

 
 
Staff are able to provide the visuals through the program used by the contractor during 
the meeting.  
 
S906-07-12 this line is upstream from 07-12:07-06. There is higher water level in this 
line. It could indicate a sag however additional flushing is going to occur to try and 
reduce the water level. 
 
S204-S103 this is an expansion line at 47A Avenue & 44 Street 
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S851-S852 camera was underwater which suggests a bit of a sag in the line 
 

 
 
S911:S912 The report shows a few areas of concern. This line needs further 
assessment. From the initial report, there a lot of cracks, a small accumulation of roots 
S912:S913 This line segment shows more root buildup. This is to be expected with the 
mature trees on this street. 
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S975:S974 has some cracking and breakage. This does not affect the ability of the 
sewage to move through the system however this line needs to be prioritized for repair. 
Where they have noted a lateral connection blockage, that is a service line.  
S957:S977 has some cracking although for the age of the asset, it is to be expected. 
The issue here is that the cracking is starting to collapse, the shape is oblong not 
circular. 

 
 
Further down on that same line is a large crack as well. 
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S910:S903 has root infiltration and some cracking. 
S903:S904 has some deposit build up and some cracking. 
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S900:S901 has some cracking and root infiltration. There are some joint misalignments 
as well. 

 
This is on 48th Avenue as well 
S904:S107 There is some breakage at joints. There is also encrustation. In other areas 
there is some water level issues however, it is not significant to cause major concern. 
 
CONCLUSION 
The highest priority for repair will need to be 48th Street due to the cracking of the clay 
tile. Staff will inquire into the cost a trenchless sewer repair, which is the product that 
lines the existing sewer. This can extend the useful life significantly. The would be a 
preferred method to fix as the repair time is quicker, there isn’t significant construction 
delays, as well as no disruption to the road base. 
 
The majority of the blockages and roots noted in this report will be remediated the week 
of July 14th, 2025. The cost for root removal and debris removal is $15,630 
 

STRATEGIC ALIGNMENT 
Sustainable Infrastructure 

Page 92 of 241Onoway Town Council Agenda June 25, 2025 



 7 

Service Excellence 
 
COSTS / SOURCE OF FUNDING 
2-42-00-250 Sewer Line Repair/Maintenance $15,630 
 
RECOMMENDED ACTION  
THAT the Committee of the Whole accept the Sanitary Sewer Line Inspection report as 
presented. 
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Meeting:  Committee of the Whole meeting  
Meeting Date:             June 25, 2025 
Presented By:  Gary Mickalyk, Public Works Manager 
Title:  Elks Park Improvements   

 
BACKGROUND / PROPOSAL 
At the Committee of the Whole meeting of March 13,2025, Council requested Public 
Works provide more information and costs associated with the discussed improvements 
in Elk’s Park . 
 

DISCUSSION / OPTIONS / BENEFITS / DISADVANTAGES 
OUTHOUSE 
Public works investigated the condition of the out houses and determined the building is  
in good shape. A deep clean, a fresh coat of paint and installing door latches on the 
partition doors is needed. This work would be completed by public works staff, and is a 
2-day process. Exterior doors would be installed for functionality and security, to secure 
the facility when required. Public works was able to find a Contractor in Edmonton that 
would be able to complete the exterior door build and install. The lead time to build and 
install is less than 2 weeks. 
 
Allmar Inc.: Exterior door supply & install $2,511.00 
Public works time and materials: $600.00 
 
POWER AT THE PARK 
After discussions with EPCOR it was noted an existing pole by the skate park with a 
Rate 41 service, which is a small general service with a wire size of 2 and 100 amps 
was de-energized but still has all the infrstructure to be put back into service. There 
would be no cost to install an electrical meter at this pole however there is a cost to 
supply a 100amp/12 circuit breaker panel with all weatherproof boxes and 2 grounding 

rods. Materials and labour are estimated at $2,231 from a local contractor. 

 
 
SKATEPARK 
Should power in the park be restored, the current skate park would need to be 
relocated.  Public Works recommend the skate park be moved to Bretzlaff Park. Public 
Works staff would be able to complete this work, and it is estimated to take 3 days. The 
existing asphalt pad is suitable for the skate park but not large enough to accommodate 
the whole structure.  
 
Some components would be installed at Bretzlaff Park and the remaining put in storage. 
 
The current concrete pad will be washed and cleaned of any graffiti or debris once the  

 
 

Town of Onoway 
Request for Information 
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skatepark components are relocated. 
 
Future works would be to extend the pad approx. 6m X 5m and overlay the existing pad 
to provide a smooth riding surface.  
 
Asphalt extension cost: $9,490.00 
Public works labour and supplies: $1,560.00 
 
STRATEGIC ALIGNMENT 
Sustainable Infrastructure 
Service Excellence  
 
COSTS / SOURCE OF FUNDING 
Total Estimated Costs are $16,392 (Outhouse costs=$3,111, Power at the Park 
costs=$2,231 and Skatepark relocation costs=$11,050.)  
 
There is an operating budget available for the above costs.  
 
RECOMMENDED ACTION  
That the Committee of the Whole recommends to Council to approve Elk’s Park and 
Bretzlaff Park improvements as presented. 
 
ATTACHMENTS: 
N/A 
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